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1. Introduction
1.1 Brief introduction of 701 Server and 701 Client

701 Server and 701 Client are multiple language and true 32-bit software package that runs
under Windows 98, 2000, NT and XP, and is for all SOYAL Proximity Access Control off-line
networking systems.

The 701 Server is a dedicated software program that provides with mainly communication port
selection, data collection, system components physical connection, and all the controller’s
parameter settings. With the TCP/IP remote access ability, this feature can support remote
location configuration and data collection. Through the NetBEUI protocol and Local Area
Network, the Server Computer and Client Computers can be spread throughout many offices
and buildings; authorized users can monitor the system by using either Server Computer or
Client Computer in their offices.

The 701 Client is a software program that dedicates the software tools for Door Access Control,
Time & Attendance, Payroll, Elevator Control, Car Park Control, Access Records Reports, Time
& Attendance Daily/Monthly Reports, Projects Management and Operators Authority Level
Control. System also provides with the ability to import bitmap files for photos.
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Switch to next

Edits the view options

Switch to previous

Reader Status Monitor

Download Data

User Pictures

Holidays Edit

Attendance Edit

Time Zone Edit

Door Name Edit

Door Group Edit

User Cards Edit

Multiday Time and Attendance Summary Reports
Multiday Time and Attendance Reports
Reflash Daily Time and Attendance Report
Daily Time and Attendance Report

Daily Transaction Record

Login

Print



2. Installation
Step 1: Insert the CD to CD-ROM. Run file [ 701ClientSetup.exe ] and follow the instructions
to install the 701 Client.
Step 2: Operator can execute from Start \ Programs \ Soyal Software \ 701 Client.

Step 3: From the window desktop, click 701 Client Icon.
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LOGIN
Login Name soyal
assword W
2= &) Exit
|

The system will ask to login.

0 There are two sets of default login. One is [ supervisor ] (Operator 1), the other is
[ soyal ] (Operator 99). Please note the factory settings both on the [Login Name]
and [Password] is [ supervisor ] or [ soyal ].

9 Click Login to exit.

Note that after initial login the Client, for your safety, please always change a new Login Name and
Password with Access Level 63 for your future login.
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3. Operator Management

Choose Password under the Help menu item, then as shown below.

v Door Access
W Time Attendance

g)Login Name |2 ¥ Modify Salary

Password ¥ Backup | Restore

¥ Modify Project

W Access Level

\& Login Password )

[” Limit Card Edit Bange [1 ™ 199]

=8 YES & Cancel

After initialing login with the factory settings (the highest level), users can reset their own favorite
[ Login Name ] and [ Password ]. The Steps are as follows:

0 Select [ User ID ].
Select Access Level. (See Also: Access Level under the Setting menu item)
@ Select a favorite [ Login Name ] and [ Password ].
6 Select this user can use which function.
These functions are used with together User Level for authority management.
For example, in the Password edit, user A click Door Access function and user level “55”.
In the Access Level edit, Card/POP is 50 level for modification, Door Group is 50 level for
modification and Time Zone is 50 level for modification.

Then, access level of user A is higher than Card/POP, Door Group and Time Zone level. So, user
A can edit Card/POP, Door Group and Time Zone function after login 701 Client.

6 Click [Yes] to complete NEW settings.
Note:

1. The [ Login Name ] and [ Password ] consist of any combination of up to 18 characters or 9 Chinese
characters. Access Level means a limitation of authority to access the 701 Client, the range is from
0 ~ 63. Access Level 63 is then highest management. Rank access levels from high to low in order
of numerals, and 0 is the lowest access levels. The system can support up to 100 Operators that the
highest management is also included.

2. Only the operator with Access Level 63 can log in to add/delete/modify other operators. Operator
with Access Level lower than 63 can log in to see only its own Login Name and Password.

3. Limit Card Edit Range (1 - 199) function is suitable for building security guard edit temporary card
for visitor. When the operator with Limit Card Edit Range (1 - 199) function log in 701 Client, he just
can set user address from 1 to 199 in User Card Edit and the system automatically assign on that
day to access deadline when download. (See Also: User Card Edit)
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4. Access Level

Function: For each menu’s function, it can be viewed or

modified or accessed advanced features. Based on these three Options

(1) Card / POP option means use card edit and import bitmap files
Sawve Texi 30

activities, an operator with particular Access Level can operate Card | POP |50 -}z« -
one or more activities that have been assigned to that level, or Dwor Growp |
. . . Time 2 | EE
below. These settings are related with login level. 2 — —
Halidsy B (I ELUNN
Click on the toolbar Access Level Edit icon |ﬂ as shown right. Anendance b | L
Item description as follows: R P =
Dewnlond -

for photos. Message
(2) Door Group option means door group edit. Aepart 20 =RpEl =
(3) Time Zone option means time zone edit. Fesder €1 L L
(4) Holiday option means holiday edit.
(5) Attendance option means attendance edit. W Swveds K"I 5"')|
(6) Door Name option means door name edit. 4  Exit

(7) Download option means download data to controller.

(8) Save Text option means Save to Text, Files to Text and Time Attendance Export Format under the
Tools menu item.

(9) Message option means daily transaction record.

(10) Report option means daily time and attendance report, multi-day time and attendance report and
multi-day time and attendance summary report.

(11) Reader CTL option means reader status monitor and modify function.

@ Login level of the operator is higher or equal than m and lower than NG

The operator can view only.

@ Login level of the operator is higher or equal than %
The operator can view and modify.

@ Login level of the operator is higher or equal than %

&

The operator can modify and access advanced such as the Tools menu item of User

Card Edit window and click row twice can enter the editing on Daily Time and Attendance
Report window.

9 Click Save to save all the settings to the current work file.
Save As: Save all the settings to another file.
Exit: Click exit to Quit.



5. User Card Edit
e

Click on the toolbar User Card Edit icon &=

: G481 5N Card anky
e
g:- [Tom YEIN Code [ 0 [ Variable
Aliss |Tom Employ D [
[ Dot Lhmits (2000 1) 1 =|— [209% 11 =)
[ Anti-passback I Giard ™ Skip FP Check

E!HI- |Dtn-_lll vi El.?_ll.'l "" Diukylt |I:|-t-_.r 111 |
Car ID | Eirthday Izllll.l' 11 I

ViaalD | Gended |Hl|: 'I'I
TEL: | | "_!'Hu- a
Addr.
E-malk: owows |
Mum | Nam | UserlD | Index Access Mode De -
oo namnznomnn  Invslid Dep_ 00
(LI 0 EI00n0G  Inwvalid Dep_fn
oot Toem FIOA0:R4E15  Card omby Dep_0n
[1ILTFS Coawen MOZ0:64E1E Cord or PIN Dep_00
(LR Dianvid O020:6AE17 Card or FIN Dep_0n
[HILIE] Mary MI0Z06461E  Card ar FIN Dep_on :|

5.1 Basic user data settings
5.1.1 Edit one card
0 Assign a unique User Number to each user card.

User Number 0 is for special use, such as for master cards. User can enter reader Edit Mode by
just flashing card with User Number O to the reader (in "Card only" access mode). After access
successfully, in 3 seconds, press <F2> function key to enter Edit Mode.

9 Enter Card ID.
Sitecode: There is a 10-digit number on each card, enter the left-most 5 digits Sitecode.
Cardcode: There is a 10-digit number on each card, enter the right-most 5 digits Cardcode.

Cardcode
Sitecode

Or click “Auto Save CardID” function to deliver card ID to PC automatically by flash card on the
device.



Enter the cardholder User Name, max. 28 characters.

User Card can select one of the Access Modes. Select Invalid to disable the User Card.

Enter User’s Department Name, max. 20 characters, max. 350 Dept. Names.

The system provides two columns for Department Name; it is suitable for some dept. is being
subdivided into many teams. For example, there are design dept. and product dept. under sales
dept.

Q0D

. EY . ,
@ Click to save all the user settings to the current work file.
o There are two ways to download data to controller. One is to download the content of one card

by clicking ! icon on the page of user card edit. The other is to download the content of all

$F
cards by clicking the toolbar download to controller icon Dnld |

@ Click i to exit.

5.1.2 Edit sequential CardID

Within a specified card range, user can copy cards that same as the current shown User Card setting

based on the selected topic(s).

er Hum | 1 Legk 7 Awto Save Card 10
Cadin [ 20 | GATY (Card sy !
w| Lewel - 13 -
Lone |"-"-Tl = |on =] Door Group "-I:-'.I'- EFA:“H llu-li"\
Maimne |Tl:lm FJ.II.!:u.-ﬂ: ] I Thne Toan
:'Jlll:nl_h:zu EZRTEE B TR e
= I~ Duty
& Deparbment
™ WUser Name

Wisall | Gender Fllt -| ™ PN
TEL | | = Sitecode
Addr. | ¥ [Cardcode
E-mail: | | ™ Aelay On

] T r ULI.I'!J | Indes |.ﬁ|nll Mode &t w

I9EBR0DD  Arvalid Sales
B Bihl  drealid Saloe -

Tam DUEZUCESENS  Caed anly Sales =) m

Cavan P sEE  Card or PIN Salee -

Dhiveid OGFEEEE1T  Card or PIN Sales

hdpry 000 EENIN  Card or PN A EXIT I

(1) Select user number that is based on the card of desired copy.

FEE R o

Q Choose Card Copy under the Tools L drop down menu.

9 Setting Card Copy range.
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@ Click that same as the current shown User Card setting based on the selected topic(s) as desired.
Besides, Card Code will be increased by 1 for each continuous address. The others function is
the same with current shown User Card setting.

@ Click [ YES ] to exit.

For example, it is based on user number 1 to copy from user number 1 to 50. Then, you will find
access mode and department is the same with user number 1 from user number 1 to 50. But card
code is increased by 1 for each continuous address, card code of user number 1 is “64815”, card code

of user number 2 is “64816”, card code of user number 3 is “64817".

5.2 Advanced user data settings
(1) Alias: enter English name (max. 20 characters ) in Alias column and click Alias / Begin Date under

ﬁ(} ‘F

Tools 225 menu of user card edit or click Alias / Start Date item on Dnd | here to download

Alias to controller. There, after the user flashes card, on the screen of the item AR-829E / AR-821EF
will be shown “ user’s alias”.
(2) User Picture: Click twice. When the open window opens, select the path of the picture
as desired. Then the system will save the picture named by [ Userxxxx.jpg ] to the default path
[ C:\Program Files \ 701 Client \ popgra ] Note that xxxx is user number. (Quality 400*420)
(3) Zone: Enter ALL or 01 ~ 63. Assign the first Time Zone Number of a chain. ‘ALL’ means no Time
Zone Control.
(4) Group: ALL or 001 ~ 255. Assign the initial Door Group Number of a chain. “ALL’ means no

Door Group Control.

(5) Level: Enter this user access level, 00 ~ 63.
Function: User A can access the door C with Card and PIN in time zone B; User A can access the
door C with Card only in time zone D. The steps as follows:
In “Card and PIN” Access Mode, User Card can access the door with Card Only if its level is
higher than both Time Zone Level and Door Group Level; can access the door with Card and PIN
if its level is equal to both Time Zone Level and Door Group Level; can’t access the door if its level
is lower than Time Zone Level or Door Group Level.

User Level Zone Level Door Group Level Access Mode
1 0 0 Card Only
1 1 0 Card and PIN
1 0 1 Card and PIN
1 1 1 Card and PIN
1 0 2 Cannot access
1 2 0 Cannot access

(6) P.I.N. Code / Variable: If chose variable item and enter 4-digit in P.I.N Code, cardholder can

change the PIN Code from the reader panel. This function is good for “Card or PIN” and
1



“Card and PIN” Access Modes. After card accessed successfully, in 3 seconds, user can
press 4-digit new PIN Code twice and then press # sign to change a new PIN Code.
P.I.LN. Code: 0001 ~ 9999, 4-digit PIN Code for “Card or PIN” and “Card and PIN” Access

Modes. Please don't assign the PIN Code that same as Duress Code.

(7) Employ ID: Enter up to 18 characters.

THG
(8) Data Limits: Defined the User expired date. Click Alias / Begin Date under Tools ﬁ menu of
% F

user card edit or click Alias / Start Date item on Pnld| here to download deadline to controller.

(9) Anti-pass-back: If chose, User Card has anti-pass-back feature.
(10) Guard: Check this item. It is for patrol tour using. Daily transaction record will be displayed

according to patrol data.

(11) Skip FP Check: Once this item is chose, this user doesn’'t need to access the door with
using fingerprint on the AR-821EF device.

(12) Duty #: Select the duty time of this user from drop down menu. These duty time are edited in
attendance edit in advance.

(13) Car ID: Enter up to 14 characters.

(14) VisalD: Enter up to 18 characters.

(15) Gender: Select Male or Female from drop down menu.

(16) TEL: Support two sets of telephone number. Enter up to 18 characters.

(17) Addr.: Enter up to 58 characters.
(18) E-mail: Enter up to 58 characters.

(19) Clear one user data: Click this icon ., then user data of this page will be cleared.

(20) Lock: Remembering to click this item when the operator edits user data, this function is to
avoid the window jump the window of this person to due to someone flash card.

(21) Save As.: Choose Save As. under the Tools drop down menu. Click Save As. to

save all the User Cards settings to another file.

(22) Download Alias / Begin Date: Click Download Alias / Begin Date under the Tools

drop down menu. Then alias of current card user will download to controller.
This function applies to product item AR-821EF/AR-829E.
For AR-821EF, only user number 0 — 4999 can display name on the screen, but user number
4999-9999 cannot display.
For AR-829E, user number 00000-15,000 can display hame on the screen.
For AR-821EF, the beginning date of expired Limit is restricted to user number 0 — 4999 only,

and user number 4999-9999 is only controlled by the ending date of expired Limit.
12



For AR-829E, limits date between start and end of user number from 00000 to 15,000 is enable.

(23) Keywords search: Enter keywords in blank column and click search icon LR
Then, the searching result will be displayed the following table.

The Steps as follows:

UsesNum | O] T Letk [ Aule Save Card @

I —
Zone [ML =] Lewsl [0 =] DesrGoup A

Mame | PN Cade | ® [ Veslable
U L —
I Dainlimits  [Foony 171 =|- [2oow g1 =)

I Anilpasshack I imasd I Biép FP Check
Depat, ((ep_00 =| [Depz_vo =| Dun [Duty_pa =]
Cam [ memdsy [zeeny 101 -

Viest) [ Gonder  Julaic o] |

0 Enter keywords.
9 Click “Search” icon.

&) At the bottom of the window will display the data of searching key words.
Then user can click row twice to see its contents.

(24) Card Search: This function is to search according to right picture item. The Steps as follows:

!m-]: I Lack [ Awte Sawe Caed IO |'
Card i) i wi RARIG [Card anty = & |

Fone |A.LL 'l Lewrl II]I] --| Dnor Groap IALT:‘

Mame [Tem PiN.Code | 0 7 Variskie

ABes  [Tem  Empeym [

I Datslimits  [2000) 1 1 =]~ (209 1 =

I~ AniFpasaback I~ Gunnd I Ekip FP Chedk

Depatt. [Salns =| [pepz_oe | Du [pay n =]

Car H} | Birnwilley |.|"'I]I]IJ.|' I 'l'|
Vit | Gander [Waic =] j EE | B 4
E-mail;_| il ™ Relay On
T Hame Tzl [indme [ esterc Mt [ e patman S H,: Ji
1 Tom DODED:GAETS  Card only Sales
Cavmn BOOENEAG1E  Caed or PN Salen
110 k] David BONZN:EARYT Card or PN Hales ;|

BO0A%:ELA TS dwvalid Sales

! BoO00:0000E  iwealid Hales
nonno:nooed  livalid Sales EXIT |
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0 Select user number that is based on the search.

2] Choose Card Search under the Tools drop down menu.

9 Setting Card Search range.
@ Click searching item.

@ Click [ YES ] to exit.
@ At the bottom of the window will display the data of searching key words.

Then user can click row twice to see its contents.
For example, it is based on user number 1 to search which one is sales dept. from user number 1 to

50. The result is that sales dept. consists of Tom, Caven and David.

(25) How to know how many users in the system now?

HGES

See this icon to know there are already 10 users in the system, but no including

that access mode is invalid card.

5.3 How to download user database to the reader or upload user database from the reader?

Casel: In standalone 701H3, 701HP3, 721H, 727H systems, the User Cards settings can be edited
on computer or from reader panel, and by using this menu through the 701E/716EV2/716Ei controller
to download/upload the cards settings to/from the selected Readers. If user want to copy same user
cards settings from one reader to many others readers, or if user want to save all the cards settings of
standalone readers that edited by reader panel, then use this feature is the right choice. (Option:
701H3/701HP3, 721H/727H Standalone-1000 Users )

Case 2: In networking 701H4-375, 721H, 727H systems, the User Cards settings can be edited on
computer, and by using this menu through the 701E/716EV2/716Ei controller to download the cards
settings to the selected Readers. When the reader is off-line with the controller, the reader will become
standalone reader. (Option: 701H4-375, 721H/727H Networking-Group Filter)

Case 3: Once the PC crash, all user databases are lost, we can upload user database from controller
to PC. (Option: 716E/727E & 716EV2/727Ei, 821E/829E)

14



TIHA2IEFZTH Card Dats i _EI

* \Arite " Bead

f721HI727H & 829E

" FOTH3{701HP3 V

" FD1H4-375

" F21H{727H Networking [ Group Filter ]
" F21H{727H Standalone [1000 Users)
" T1GEJ727E & T1GEw2[727Ei

821E/829E j

A

0 Choose Read / Write to 701H under the Tools drop down menu.

@ Select to download/upload the cards settings to/from the selected controller and reader.
Two matters needing attention:

(1) Every reader must be set unique Node ID. The reader panel enter 00*NNN# for AR-721H item.
(2) One of many readers that connect with the controller must be set master reader.

The master reader panel enter 20*024 (default value) + 32 # So, it is 20*56# for AR-721H item.
See Also: AR-721H User’s Guide, AR-727H User’s Guide

@ Select Write or Read.
@ Select to download/upload which card range.
@ Select to download reader type.

@ Click [ Start ] to download/upload user database.

When system downloads successfully, at the bottom of the window will display the cards that

download successfully. The system just downloads reader one by one; otherwise, it will download
unsuccessfully.
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5.4 How to set that user arrive single floor or multi-floor?

Choose User Access Floor Edit under the Tools |.

Tom Z0E4815

P e oy sar osC e T oF -

ol w12 13l 14 1680 16
Farrw@raraar - 2rear
s Wl 2F el 28 3l 3

" 330 340 360 36T 3r [ 3T 390 40
i 4207 a3 ad T a6 M8 A7 [ &8
"4 50 il 5201 631 B4T EBET

AHT1EE:001 j Made (g =

?ﬁf Write bo l:llnhllrrj e bead From Contralie

‘¥rite this One | HAead Omby 1t

I&Jmn|=:i am|:l£rﬂ

Save To Texd File Load From Test File

0 Select user number.

Select controller and reader node ID that
manages that elevator.

Select the card user can access which floor.
@ Click [ Write to Controller ].

Other option:

drop down menu.

[CEETE x|

ZIE4E S

‘é mlumummﬁ:‘:n lead From ﬂnmﬂﬂ

Wirite this (ne Fend Only |
=) Load | Il Emee | = | [Exit
Sawve To Texd File Load Frem Texd File

0 Select user number.

@ Select controller and reader node ID
that manages that elevator.

Click [ Read From Controller ].

6 Here will show that this user can access

which floor.

(1) Write this one: Write current user data to the reader.
(2) Read Only It: Read back current user data from the reader.

(3) Load: Open floor file.

(4) Save: Save all the floor settings to the current work file.

(5) Exit: Click exit to Quit.

(6) Save To Text File: Save all the settings to a .TXT text file.

(7) Load From Text File: Open TXT text file.

16



5.5 How to see that user can access which door?

Choose Available Door of User under the Tools drop down menu.

pvadable Buoe alter ]
dition — @ select the condition.
© Al User On Depanmeat  [Sales 2 Assign door number range.
% User Flange on Address | B Click [ Yes ]. Then, the result is as follows.
nilabile Wser On Door 001 :Aavyal Hoyel |
@sion Ovor Namber Range. o o 31 For example, we would like to see that user
number from 1 to 5.can access which door that
Vas | 4 B range from O to 31.
& UserDoor.txt - Notepad i
File Edit Format Help
locess Dop i Qo001 ta 00005
a Qonol
LI L0 YDA VLW TR LY v B L
P T T TR T T s s A 0 R 0 O i R S 4
017 018 020 021 022 023 024 025 026 027 028 029 030
EEE S WA AN AW U G N W W U
sale ' o0 gule]
000 001 002 003 004 005 006 007 008 009 010 011 012 013 014 015
016 017 018 019 020 021 022 023 024 025 026 027 028 020 030 031
e e
000 001 002 003 004 005 006 007 008 009 010 011 012 013 014 015
016 017 018 019 020 021 022 023 024 025 026 027 028 020 030 031
e
000 001 002 003 004 005 006 Q07 008 009 010 011 012 013 014 015
016 017 018 019 020 021 022 023 024 025 026 027 028 020 030 031
e
000 001 002 003 004 005 006 Q07 008 000 010 011 012 013 014 015
})/ 016 017 018 019 020 021 022 023 024 025 026 027 028 020 030 031

0 Here shows department.
Here shows user number.
Here shows user name.

6 Here shows Employ ID.

@ Here shows Door Group.

@ Here shows the door number that this user can access.
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5.6 How to import / Export user database to/from Text file?
5.6.1 How to import user database from Text file?
The function supplies that the user database of other software import SOYAL software.

Step 1: User database of other software is transformed into Text file.

r umber , UserID, Hame, Dep.

11 » 1818 , 30 Hung Raymond , Account Service
12 ,» 1811 , Heggie Sung s Design Center
13 , 1812 ., Allen HKoon , TU Production
14 , 1813 , Alvin Tsui , Account Service
15 , 1814 |, Callis Chen , Account Service
16 , 1815 | Amanda Wu , Traffic

17 , 1816 , Christine Lin , Creative

18 , 1817 , Cindy Fan ., Print Production
19 , 1818 , Emma Jan ; DESign Center
28 , 1812 , Gigi Chen , Finance

Step 2: Set data orders correspond to above information by choosing Import / Export Format of

Card under the Tools menu item. As shown bellow:

0 For example, we arrange in
order according to the above.

File Thie Flle Title
e e i i The first field select [A].
“:;"":::““ Card 8 . e The second field select [ H ].
€1 Unar : 0 VISA |1} Wl ¥EA 1D :
Dz PLML Cade :‘:— P didvesa % Prr—— The second field select [ C ].
€ patmen 1 Do 1] :: 1:1-4“ ::.:: 5:::: The second field select [ E ].

- Lonr Greap O] T nn T | .
&: Time Zune :r;..'rp S :Oidey lywymmdd]  [Firhday The others select [ M ] to skip.
H & Emglay I} T T Deperimesd (2| . [2]

I - Cont 1) Mumbie e g @ Select Item space comma |, ].
J i Aroeen Loved Lewel T AT impart s Dirwstsad (g = &l Enter In/Export Card Range.
¥ ! Begin Dale feagymindd) Begin 7 Dawnloed ta Caniraller while | Data 6 Click [ OK ] to save

L : Expiry Dule [yyyymmdd] — [Fuping

CAfygram FileskTo] Clenfy |

puemaMJxr

4 i R | Exil J
Step 3: Choose Import From Text File under the Tools ol drop down menu.
Lookjec |4 707 Coeer = o @ ol Ec
ey B Biacenme 3o @ sclect the source of importing
i) msGemzmy @ S MELITe data
hlﬂll.._ll_ll-l-l :: _ .
8] MSCIINNHE |8 @ . .
o vscionony Click [ Open ], we will see the data
o) MsGimemse) 8 of user number from 11 to 20 in
? 4] the User Card Edit.

i pare frarsone dus _J Qpe= J
Films of e I||"|1| be of Card Cvmiea™ o ﬂ Ciantal |
™ Open as pead-only
E:




5.6.2 How to export user database to Text file?

The function supplies that the user database of SOYAL software exports to Text file for the application

of other software.

Step 1: Set data orders as desired by choosing Import / Export Format of Card under the Tools

menu item. As shown bellow:

X

Can arrange in order according

O I = T T | | | O |

t—l.nl Senquence

to the demand.

4! Eealal Numhbnr M ! Skip @ The blank can write title as
B ! Exnd S Codn M ! Al desired.
£ - Ubgee Name £} VIS4 1D Number . .
SR P 9 The blank can write title as
E : Degartmant |1 @ : Telephane Mumber |i] desired.
F i Dinor Group F: Telephane Mymber [2]
G 1 Time Zese S ! Birtndry. Bryyymedsl) 9 Select Item space comma [, ].
r:mm ; T Department 2] @ Enter In/Export Card Range.
I umhbar i Dby Group .
K. - Begin [kede fyyyymmdi] ™ Dwmioad 1o Controller whils Imgar Data

L} Exgpéry Dt pywymmidd]

CAProgram FileskTol Client, |

|Llnu:|||d.nﬂ

drop down menu.

> 8| @l of @ ‘

. e jn: |3 T Cliem
A | Ciatmul dor la]Clglnultuzront & DalmulwekMame 4] 6 .
|| language 8] Delauht (] D laul usrd e ] Dlerlgul 2o & Enter Flle name.
popga (] Dizfmubt hal W] Defsulusipiy: MfAoor plan w1 @ A
sound (] Dafmuh pic ] Dafeuhl usrsite ] Incaomect w1 CI|Ck Sa\/e
Clant ] Dhafmub zat 1] Db wark: 1] InsLiFmha. ciat u|l
| chent ] Chafmultshy ] Chefmubt warkn |m] Lz e of
Chenil (o] Delaul S pans ] D laulwakDS =] Lagin.dat B 1
H ] Dizfeub s ] Dafeub wiklE 4 Gocdbye ol
||
| LFile name: |-_=|:|-..\:|1 J Sive D
|| Sevemsbme: |Lser Cards TeuFie( 1) =l Cancel I
| [T Open B gesd-onk
| 2

Step 3: Can go to default path C:\Program Files \ 701 Client, select fine name [soyal.txt ] and can see
the result that user database transform as shown bellow.

Esnynl Notepad ;
Edit Search Help

ddres ,UserlID JCard # . Name ,Dep.
gaeal ,1ec2 L 12345:13410, Tom ,sales
geeez 1003 ,12345:13411 ,David ,sales
geEe3 1004 L 12345:134%12 ,San ,sales
ooEeY L1005 L 12345:13413, Jack ,R&D
100005 |, 1006 L 12345:13414 , Caven ,RE&D
goees 1087 ,00200:16201 ,carol ,5ales
ooeeT ,1008 , 12345 : 13409, Andrew ,RE&D
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5.6.3 How to detect that user database of other software has add/delete information?
The function supplies that SOYAL software can detect when user database of other software has

add\delete information.

Text Format Define for Card Data Transfer N _ ﬂ

~Item List Sequence {

B =Jlc =JE M =M =Im =JM =]M =]m =]m = <M <l[m =M =]M <][m ]

s Access Level Lewvel

AUTO Import and Download

J
K : Begin Date [yyyymmdd) Begin [~ Download to Controller while Import Data
L

: Expiry Date [yyyymmdd] Expiry

File Title File Title
A : Serial Number W M : Skip
B : Card Site Code [Cardtt N : Alias [Alias
C : User Name [Name  0:VISAID Number visa D
D : P..N. Code PIN P: Address lAddress
E : Department 1] W 0 : Telephone Number [1) |TELﬂ1
F : Door Group W R : Telephone Number [2) |TEL32
G : Time Zone IT S : Birthday [yyyymmdd) IEirthday
H : Employ ID IW T : Department [2] m]—
| : Car ID Number W U : Duty Group W
Ii
|—
I—

D:AProgram Filesy701Client}

~ltem Space erCard. TXT
* Space [ ', C et O Tab ‘
InJExport Card Range 100 — |200 o 4, Exit

For example as follows:

(1) AUTO Import and Download at xx o’clock: Click this item and set at 9 o’clock.
(2) The path: Default path
(3) File name: Default name

(4) Download to Controller while Import Data: Click this item.
The result is the system will automatically detect file capacity of default file name of default path if

there are changeable when it is 9 o’clock, if yes, SOYAL user database will change correspond to this

database and download the data to the controller again.
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6. Door Access Edit

6.1 Holiday Edit of Door Access

‘(Year IEDI]*'—T "I

Month | 1 ;

sUN MON TUE WED THU FRI

SAT

@ [ e
a | s s 7| 8] gl
1 [ 12 |[ 13| 14| 15 |[ 18 || 17
18 [ 19 | 20 |[ 21 || 22 |[ 23 || 24
5 zswzﬂwauj

Save 2 |= Save Text
[ju ] Save As 4 EXIT
Read Office Day 3 Save Office Day

6.2 Door Name Edit

Assign each Door Number (i.e. each reader) with a Door Name, max. 20 characters. Up to 255

-:mD|
Click on the toolbar Holidays Edit icon Heli. |

0 Select year and month.
& Ciick holiday.

@ Click [ Save ] to save the settings.
File name [ Default.hol ]

Save As: Save all the Holiday Edit settings to
another file.
Save Text: Save all the Holiday Edit settings to
a . TXT text file.
EXIT: Click exit to Quit.
Note that here are up to 120 holidays that can

be set in a year starting from the editing date.

Door Names can be assigned. Door Number (i.e. Door Name) can be repeated. Usually, readers

in same area can have same Door Number (Door Name) and it is good for Door Group Control.

Door Name is shown in the history of Daily Transaction Record and for Door Group Control.

FEa
Click on the toolbar Door Name Edit icon ﬂJ As shown below:

Dioor Mame Edit

%ﬂ"!]ﬂ II]I]I]—I]I]? vl )

oo
% Front gate \

1]1Fa Account

on3 R&D

004 Sales

005 YWarehouse

006 Door-G

W Door-7 /
AY_sv0) 4 i

m Save As

0 Select Range.
@ Enter door name.

@ Click Save. Save all the Door Names
to the current work file.

Save As: Save all the Door Names to

another file.

Exit: Click exit to Quit.
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6.3 Time Zone Edit

Time Zone defines a time range to allow a cardholder to access certain door(s) if this User
Card’s Level is equal or above this Time Zone Level.

On each controller, there are maximum 64 Time Zones, i.e. FREE (no Time Zone Control) and ZONE
1 to ZONE 63. Each Time Zone can be linked to other Time Zones in series as a chain until a “END”
showed up to end this chain, or end with a “FREE” to free Time Zone Control in the chain, i.e. no Time

B

Zome

Zone Control. Click on the toolbar Time Zone Edit icon . As shown below:

0 Enter time zone.

Star End pyZoNE [
SUN (9000 = T D @ sclect Time Zone number 01 ~ 63.
MOMN g3 = [18:00 = EONE iD= @y Select to link which zone. If not,
TUE [pg-30== [1g:np== m @ please select END.
WED [ga:30 == 16:00 == Assign Time Zone Level. 00 ~ 63.
WS S08:30 == 18:00 2= s Select to indicate this Time Zone is
FRIJos:30== [1B:00== EITRET also effectively on holidays.
%5..'_ 00:00 == [o0:00 % =) g ® save all the Time Zones settings to

B2IE/TIEE (001 =]

the current work file.

GG 5w W 4 0 Ted W Sed A b

As: Save all the Time Zones settings to another file.
Text: Save all the Time Zones settings to a .TXT text file.
Exit: Click exit to Quit.

e — b ﬁzj 0 Select to download which time
SUN |pg:00 == [18:00== L TTE Jone.
MON [gg:00-= [16:00== _
IL'W - i : ;B @ sclect which controller.
- I 1A 1h= Send current selected
THU [og:00 = 16:00 = e _
FAl [og:00= 16:08 = il|nrr.un TZON =) time zones to a
SAT |pg.gn= [1z.00= 15 | | 821E/716E controller
@)a21Er5E o ) that selected and save
+  Bmve R As W Tea §@ A B to the current work file.




6.4 Door Group Edit

Door Group consists of a door (i.e. a Reader or a Door Number) or a number of doors (i.e. a
number of Readers or a number of Door Numbers). A cardholder can access this or these
door(s) if this User Card’s Level is equal or above this Door Group Level. System can assign up
to 255 Door Groups, each Door Group consists of up to 255 doors. Each Door Group can be
linked to other Door Groups in series as a chain until a “END” showed up to end this chain.
Usually, doors with same characteristic can be grouped into same Door Group.

K

Crronp

Click on the toolbar Door Group Edit icon . As shown below:

Dioor Gooup Edit

€0 #(Group [001 Nk Select Group Range.

v 001: Front gate
[~ 002: Account
[~ 003: RD

[ 004: Sales

7 005: Warehouse 6 Select to link which door. If not, please

I~ 006: Door-6 000015 ~ select END.

[~ 007: Door-7

Link [END ~ @ sclect Group number 001-255,

;

9 Check door that can pass.
Range

™ 008: C Save) @ Assign Door Group Level. 00 ~ 63.

[~ 009:9 ' @ .

r oo: Save all the Door Group settings to the
r o1: R s current work file.

r oz

r 013:

014:
EL/ 4 Exit

For example, there are Sale Department (Door 2), QA Department (Door 3) and R & D Department
(Door 4) in a company, to allow each employee to enter the main gate (Door 1) and his/her own
department only. In editing, we can define Door 1&2/Door 1&3/Door 1&4 as Door Group 1/Door Group
2/Door Group 3 respectively and link each Door Group to a “END”.

As: Save all the Door Groups settings to another file.

Text: Save all the Door Groups settings to a .TXT text file.
Exit: Click exit to Quit.
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6.5 How to edit different time zone for each door / each other?

The function: Everyone can assign different time zone for each door. It is good for AR-716EV2 and
AR-716Ei controller. The steps as follows:

iEEE i !;'—‘Lﬂ I s Bave Cand ID I—

0 Select user number.

cadm [ 70| EANE Card anly =
Zme: [Ml ] uﬂm O sclect [ Set ] through drop
g r::|— it e down of Door Group.
ol |"W-'::1_J- = Y 1 l_ﬂ“"u_& ® Ciick this user that can
Bepen [Saiee o] [oewr o = oume [eaies 3] access which door number.
Cmm | Eurihdey | - .
e 'ﬁ 4 ® And select this door
o i | oa number is suitable for which
| time zone through drop
Iﬁmm 1:::“ | Halss ' j down.
BUEIRr B0 Ivvealid Balsw @ .
ROSIEAKIS Cond 2 0 Bl Click [ Save ].
BEIFICEART T Casd i PN Ealen
BRTIEARTE  Coed ar AW ({11 =]
e e
|l s ol e |l W
oz UE o ols
o] o e o o o B O
|7 o T o L o R zee
Lt |l e |l |l | o |l 2 | I‘I'=' ’71 5 o
it i i ik i - — L=
_ sl e )l |l 2 | ol S ol = =)
wo | o | 0608 | 117 | 127155 | s |t | ma |GD =

Or it will be easy for add / delete door group by already edit ok door group in door group edit. The
steps as follows:

v FFmﬂ|F3'm[Fer'

i i i
| [Free =i T [Fre

iin. ] i 2] 14
3| F=a| r = o) =

UK o M3

I‘If\EJ

= ] II‘IF#J

ol oz
o =1 = o]

r [Fe= 2] || ¥ [P 5| T [Fe

w2l

r =l =g =

o e =
w |[-'rEj I II‘.ntj

954 Rk
I_lhﬂ!j l_ll-"let:l |_|!-'n‘-_'--r

g | ol s el |

C [Free =] | - [P =]

mlm

LB

G117

PSR

[l - petii]] =
r [Froe =] I [Fex =] 1@

s | | o g

9 Select door group 001 through drop down.
O ciick [ Get].
Here will show door group 001 can access door, then you can add / delete door as desired.

® ciick [save].

Clear: Click ﬁ icon to delete all data that this user can access door
Copy / Paster: To save edit time by copy / paster function.
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6.6 Download data

*

Click on the toolbar Download Data icon

Clock

B oo o\

£ All Hems

a User Card

&f“" | Start Date

COTTET

Exit

T
~mz
- 0z
I 028

LT
r~ mni
il
I BT

02
™ oo
my [ mH
025 1 26

001 - 032 [

[~ s
I~ m3a
4
| 29

065 * 096 |

™ [
™ m4
e
[

| F
r ms
a3
I ax

097 ~ 124

 m
™ 024
N3z

33 - 064 |

_ 160 TE1 ~ 132 193" £24 226

I Werity User Cand Data ARer Downdoad |

(1] Download item

(1) Clock: Download the computer Date and Time to all controllers.

(2) Time Zone: Download all the Time Zones settings to all controllers.
(3) Door Group: Download all the Door Groups setting to all controllers.
(4) User Card: Download all the User Cards settings to all controllers.

(5) Holiday: Download all the Holidays settings to all controllers.

(6) All Items: Download all the above items to all controllers, no including Alias / Start Date.

(7) Alias / Start Date: Download all the Alias / Start Date settings to all controllers.
(8) Exit: Click exit to Quit.

@ Here will show download status.

9 Click which controller before download data.

Note:

1. The system will automatically download the PC Clock twice (10:00 and 23:57) a day as long as the

701 Client is running, which can synchronize the timing between the PC and 701E Controller.

2. Verify User Card Data After Download! : Once this item is chose. The system will double check if

user card data is downloaded completely to the controller.
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7. Transaction Record & Import/Export Format

7.1 How to see Daily Transaction Record?

When someone flash card, the system will automatically generate a Daily Transaction Record file
with file name format YYYYMMDD.msg. Default path C:\Program Files \ 701 Server \

Click on the toolbar Daily Transaction Record icon E¥ent

open 2|
Look in:.I@ FO1 Server j L] ﬁ’i' ;-

Branch office f=d 20021007 msg B 20021014, 0 .
language Bdzo0zi002.msg Bdoo02i008.msg B 20021015, Select fine name.
Bedz0020101.msg EAZ00Z1003.msg  ERA20021009.msg  BAZ0021016, 9 Click Open. As shown below.
A 20020102.msg BA20021004.msg BAzoozioin.msg B z00z1017.
b z0020603.M3G6  BAZ0021005.msg BAzo0zi0il.msg  BeAZ00Z1018.
|EA 20020604,.M5G 20021006, msg 20021012.msg 20021019,

| i3

20021007 rmsg

Files of bype: IMessage Records(* msg)

™ Open as read-only.

a2 |
=12 5|

ARkt - [THASSRCTION BECORTSI0H L neg]

o il P Wew Wndows Seitrg Tooh Hen

d
@13 B (i (el O] A A 9-|m|nu| sl o - \gga| (]800 [
Fuait Forxi el Zum | Lbem A | Dot | Work | Hob | P || Tk ...
froes} 1 T imY | - o
| o LRk LL ] Emy eyl Lt caad  esnl;
] i8dein -4 i LESogn ek
L] 1 b 153 i Lhiiogoas  Jes
| e D 44D 5 el L2 ek
| HE D48 0 Rl ozl D0 L IOk Fix | | Wowes sz
EE D44l BEA Sep i bl Ol Cgem Em Fi: ] | e sz
RN i | 4% O el ool [ han o) Saley M| | dorasl AT
| foTE [ R O - gl | kwl 1 rs Dyt (1] Calny I | Ferrsal ATsix
N D 1450 4 Sopl sl [ Tom i o] T E 1H1 | Forreal i
| IEdga il DO S i ol DI Tom ooz Tals iH1 o fcrsm
| o D 00 DO : Sownl Hel [ e Diar=ad {1 i) Zalsn (H | orres femam
HLIE TEc e D0 : Soeml hoks e o] an e ] Zalnn M1 Haresl fcoam
Ll 3 |47 DT Sownl Hksl e Caewn 1o FTs 1M1l Formasl fcomm
iz ([T ] DC2: 2w Hondl DO e 100 FD THI | vl Acoam
ol 18 48 IT 1= L (LITkogn S
1 L AT 001 Azse P [roi card 1m0 D0 {FI | il P e
158 [ LTS 0 Arpsl Hrpsl DO Do I (P 1 el fowin
L D T 1 Nz=g bop L1 0] ] 12 Salry (] bl feoma
i i LLURE S s L1 13 Lhir=d s ] LSRRt o ]
1) oS )| Pgwa Herpsl 110 e 1 {17} | BRI e
IE e+ EE | Pepd Hapd [ L] Lk 100 L E] ] oena Slosi
WZIE D EE )| Aped HEes [LLLE] b 104 Sales P11 el Sonms
O2E 13418 | Rpsd Hops L1 Lk 1008 R} ] | ol s
EZE | 38T 00| P Hes DeH T 1008 FT: ] 1 e s
| pE 13853 o] Rag s Hops DoaH Ik 100§ RI¥ ] el s
| sE | R Wi Ropl i [LLIE] San 10 Cales 1| | el Sonms
I F [} 1 M 1| o farss k_J
; ‘Mm:?r NE E o ol . o e
jl'l'l.?n'l' (LS| 1 | -Fogal e s Lawric a1 Fis [H1 | Forreal ficTas al
[ ke | DO 0| P sl i) Jae 1008 B [H1 | beavnal Acrs
(EEE Tk Ok 370 0| -Fopnll Hirpsl L] T DS [ IHL | e fcrsn
e (ESNES 1] ] Rrya heps D b 100 o (HLI e Acrenm
i-:u:l: 11 1:E D0 Rl Hepsl i) larh: 1008 FD {11 ¥iorrnal Acoam
HTE 11200 0wl Hepal DS b 10 L THL] sl fcemn
!III:II. 1824 0] -Frps Hepal [ Tt 1 B [FL] Ferresl Fcrann
| | o [T 001 Pesdl e (vie] T 1oee (el M1 | 'terreal feomin
I | L b X -Azpal Hrpsl 1 1] San 100 Sl [H1 | Harres foma
| | o I3 Eaba ] | Mrpal P (0] i 1004 1 P ] i fSooes
| JOIEE B4 09 1] Mepdl Hrpsl R Loarmd 100 Sales 1 el Al
| | el [ Ead (E] ppd Hapsd (i h] ] 1] Sadey IS TR R T -
| 1 q I | I'j

: E TPl AT 1T PR COPRC SO0 1 g E Osfmitpie o TRAMLSCTAON FECORCA 20007 B0 g |
FreccFl e MR

W [iNETE

& The title is TRANSACTION RECORDS20021001.msg.
9 Look up forward.
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@ Look up backward.

@ Index is a serial number. XXXXE represent the message that comes from AR-701E, AR-716EV2,
AR-716Ei, AR-821EF or 829E controller. XXXXM represent the message that comes from the
system or 992E controller.

@ show HH:MM:SS

@ As above, 001 represents controller Node ID and Soyal Hotel represents door name.
O Show user number or login number.

@ Show user name or login name.

'l' Show User ID (Equal to Employ ID).

@ Show department.

13 Show Status

14 Show detail description. If card is invalid card, window will show site code and card code. If user’s
access mode is card and P.I.N. But user enter error P.I.N. when user access, window will show
error P.I.N.

&
Click on the toolbar Print icon Ft| The report on the window will be automatically printed.

7.2 How to see Multi-day Transaction Records?

"1
0 At first, we go to Edits the view options ﬁ to set parameter such as card range, Start
Date / End Date, etc. For example, card range enter 1-2, Start Date select 2002/10/01 and
End Date select 2002/10/31.

g Choose Multi-day view under File menu item as shown below.

&) The title is TRANSACTION RECORDS2002/10/01-2002/10/31.

JudLhent - [ 1A TI0N BRECOADEI00E 10001 - JO02/ 18,31]

o) el [l e el e aulo] <[]

Tome | Wiesk | Hob Teck Park..

I e | ation [ | harns [ LgaiD: [ Depwmen |
1

OOIE ;452 L : Sorpaml Hobsl 00T DCoarvicd ikl Sedan
D00IE 8311453 0L 1 Sorysl Hoked 00} Toan i Saer
OOICE 184801 L : Sorpml Hobsl [ | T 1L "l
D003E 18§13 0L Sorysl Hoked 000 D 1003 St
[ Ak ST 0] A orpml Herpsld [ Tami LS B
D00GE {83401 52 1 Parysl Horped i Drrad 1 Saer
IeE 104724 0] =A erpml Herpsd 1o o] [t o 13 Ty
OLTE . Iiliﬁﬁ { O Fovysl Hirped [} Toown b (11w Sl
OOE i83: 12500 00 vyl Horped i Tean 1 Sales
oo0IE 0 §iEE 001 Rrrpal Plrpd mong - 1 Tt
D0iEE 1825007 100 iyl v i1 Tes et Sl
00 1050 001 Rrepsl rpsd nong Dord T Tt
(00 (8123 (8L Serpsl Hibsl (i T 0L Sk
D00GE Wi 0L Soryal ke e b 1 Sl
(00EE [H: 1% (N0 Bl Hhebl [ Doarad 10TE ey
D0OTE 1101 0L 1 Sl ke 0001 Tom 12 Saer
[ai. J [L-H | NI L - Sorpiml Hobml [ =g Lo plLiE Sl
D00RE IS L1 Serysl kel 0001 Tom, 12 v
DOO0E R 22 00t Pl Horped 0001 Tom 12 Saker
OOOIE (L. pter ] 0] A ol Horpemd 1 e Do ploE =y
D00ZE 1813348 1001 Pyl Horpsd 0001 Tom 1m2 Saer
OO 18 2% 071 -Rrpsl Herpsl [y D 103 Sy
D00eE 1848 19 011 Sorysl Hooed 00 D 13 S
OOEE 104821 1L : Soreaml Hobsl [ | Tzani 102 Salar




7.3 How to transform transaction record to Text file for other software application?
Our system is not good for three-shift working system, so cooperates with other software by this function.

7.3.1 Transform into a TXT text file correspond to Daily Transaction Record format.
(1) One day
0 At first, we must sure that the window display under Daily Transaction Record. Choose Save to

Text under the Tools menu item.

& Then, this file saves into default path C:\Program Files \ 701 Client \ MSG20021001.txt
(2) Multi-day

i) MSGA0Z L0 TET - Nobepad
Fle Edt Format Help

LO000M [ 1%:1%:49 BT s SO |
U1 114 0L o 2 -
L0002 L 0E:14:34 L 02 i

L D003M ,05:14:40 -1 .Sn:r_-,ra'l
LO0UEE L 08014048 , O0l:soval Hote] 0004 » Jack

JO005E  ,08:14:49 O01:8oyval Hotel 0005 JCaver
OOEE 0814051 , Q0L1:5oywal Hotel , Q003 2 San
LO00FE  ,08:14:52 , 001:soval Horel (0002 |, Dawis
P DOQBE  ,05:14:53 001:5o0al Hotel , 0001 , Tom
L0006 1S:46:00 , 00l :soval Hotel 0000 . T
S OOL10E  ,18:d&:03 001l:sowal Hotel 0002 o Daw i
LO011E 1846004 QUl:sonval Hotel 0003 , SAn

Exit

LO012E ,18:46:06 , o0l:soval Hotel 0005  ,Cawven P T = R =77
LDULSE L 1sda:0d 001:5onal Hotel 0004 , Jack » L0 G , RO
L0014 L 1E:48:27 , L, 02 o | i ;

LO015E  ,08:40:49 001:Roywal Howyel 0006 ,carol < 1007 s Dep_05
JOOLGE 0840050 OOl :roval Hoyel 0007 i , D0l
LOOL7E ,08:40:52 00l:Royal Howel ,0001  , Tom #1002 ,Eales
L OO1BE  ,0B:40: 52 QOLl:Royal Hoyel 0002 , David » L3 y 5alas
LO018E L, 08:40:53 , 001 :Rroyal Hoyel 0005 S CAVER L1006 , RO
LO020E  ,08:40:55 001 :Royal Hoywel 0004 . Jack 1305  RD
LOO021E  L08:40:56 , 001 :roval Hoyel 0003 . San 2 L0 S Es
JO022E  ,13:49:13 , 001 :Royal Howel 0004 + Jack <1005 RO
LOOZIE 134922 QUL :Roywal Hoyel , Q004 2 Jack » LY : RO
J0024E  ,13:49:31 | 001:rodval Howel | 0004 Jack L1005 RO
LO025E  ,13:%4:37 , 001 :Roywal Howyel 0003 , 5an » LM ySales
MHN2AE 12 =54 + 44 [ [ BCH TS e B NPT | rifd ShS 4 fahd [ W]

0 At first, we must sure that the window display under Daily Transaction Record. Choose Files

to Text under the Tools menu item.
@ Enter Start Date and End Date as transformed.
9 Click Start.

6 We can go to the path C:\Program Files\701 Client, and click MSG20021001.txt. We will see
the result that transform from Daily Transaction Record into a TXT text file. As shown above:
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7.3.2 Transform into a TXT text file corresponds to designate format.

Soyal software supports to set data orders correspond to the format that other software can

accept. At first, we must sure that the window display under Daily Transaction Record. Choose

Time Attendance Export Format under the Tools menu item. As shown below:

x
Begin Date | 1/ 1/2000 =| Ending Date | 1/31/2000 =
Date Format |\""rHHU!J j Gregarian Mty Mame Card 10 Formal
= Standard -
Time Format  |HHMM - = “::.: Caluy |1 * WOG3IMEZ) T ABAB [24)
Off D £ o OWGE2GE " ABAR
insert Character |Space(l20] = . (4] 4
Aieader 10 Lunch Out |3 ™ ABATDIZ)
Zone [ A 00 = jo7:00 == & Lunch At |4
one (Al 0600 . 070 1 ]
Zone [B] |10 = 3o = o OMT.On S
. - E [T Na Year in Date Field
Zore [C) 1700 = D100 = - O.V.T. On
; 0o Weekday Table | SUN - SAT)
Zone [D] (2100 = [zzo0 Ll Duty Out |7 s
Zone (E)  [row0 = [z330 = Duty Fitn |8 |
Zone [F]  [zosD = [23a0 = Oaer Suing-1 Leading String
s1 Sulng -1 | Ending String |
Huar:Snteg | I Aun Time Transter
Preset String of Flename | User Siring - 3 | I Transier aker Sorting
I Scheduled Daily Transter at: ||1|1;|:|| == I Enclese Symbol to Mems:  ["  — add Aow Mumber
I” Fixed Duipul Pathname Eq— Only Relay Message
I~ Fl=ed Output Filename |.u.uE|=_'|m I Mo Day in File Name
lem Crder

DATE  =||TME  =|lDUTY =||READEI =||Card 8 =|[UserD =|=Skip= =||=Skip= =||=Skip= =||=Skip= =]

y’ Transier Mow '—.- Gave Paramelers 3 E it

This window separates into four sections. Fist section is transformable type, second section is data
format, third section is data order and forth section is other setting.
(1) Transformable type, there are many arrangement as desired.

a.
b.

Set Begin Date / Ending Date: the system transforms data according to designate date range.
Scheduled Daily Transfer at xx o’clock: Once this item is chose, and enters nine o’clock.
When it is nine o’clock everyone, the system will automatically transform the transaction record
after 9:01 am yesterday and before 9:00 am today into TXT text file.

Run Time Transfer: Once this item is chose, When someone flash card, the system will
automatically and immediately transform this transaction record into TXT text file.

Fixed Output Pathname: Default path C:\Program Files\701 Client, if you want to change save
path, you can click this item and select the path as desired.

Fixed Output Filename: Click this item, and enter file name as desired. Then every day
transaction will save in one file. Default filename is at the beginning of “ATT”, for example,
20031001 for ATT20031001.txt

Save Parameters: After setting parameter, If we don’t need to transfer it immediately. We

can click Save Parameter to save.
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Note:

1. When you use “Scheduled Daily Transfer at xx o’clock” or “Run Time Transfer function” function,
please keep 701 Client is on status

2. Don't use together “Scheduled Daily Transfer at xx o’clock” and “Run Time Transfer function” function.

(2) Data format, assign format content as desired.
a. Date Format:
Time Format
Gregorian
Reader ID
Insert Character
Duty Name (It is suitable for time attendance depend on function key. Can enter 8 characters)
Card ID Format
Weekday Table
Leading String/Ending String
j. User String (No limitation of entering character)

@ "o ao0CT

(3) Data order, there are ten columns to be selected.
a. Date
Time
Duty
Reader ID
Card # (equal to Card ID)
User ID (equal to Employ ID)
Serial (equal to User number)
VISA_ID (equal to ID card)
Alias
J. Name
k. String
l.  Weekday
m. Department
n. Zone
(5) Other function
a. Transfer after Sorting: Once this item is chose, the system will transform first and last records
according to user address order.

@ "0 ao0CT
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8. Monitor Setting

8.1 How to view user’s status at present for anti-pass-back?

Function: View user’s status at present. It is good for the application of parking spaces.

Lnt-Paze Map |

q9p | j
mluntrullt:r ool :]

Range |0000-0049 |

Apti-Pazs Map

ooo0 ~ o0i0 [ 0020 [ 0030 ¢ 0 992 I d
~ 0001 o011 F 0021 [ 0031 [F 004 Controller Imvl

7 0002 7 0012 [~ 0022 I 0032 I~ 0042|@Range [0000.0049 <)
7 0003 7 0013 7 0023 7 0033 I 0043 Toual Inside .

7 0004 7 0014 17 0024 7 0034 [~ 0044
7 0005 7 0015 [~ 0025 (7 0035 [~ 0045
7 0006 7 0016 [~ 0026 [ 0036 [~ opas| (&KL Wirite)
7 0007 7 0017 [~ 0027 [~ 0037 [~ 0047 3

7 0008 7 0018 [ 0028 [~ 0038 [~ 004 Besel
e T
9

“Ni009 [~ 0019 [~ 0029 [ 0039 i Exit

escription =
V¥ Inside [~ Outside ¥ Unknown :

Total Space 1]

Choose Anti-pass Map under the Setting menu item.

(1) Select the controller.

@ Select Cards ranges.

© Ciick Read.

6 After click the [ Read ], the mapping shows the current User Cards Inside or Outside or
Unknown status, and the status of each card can be edited.

@ Show every symbol represents a meaning.

@ The status of each card can be edited. After editing, user can click [ Write ] to write it to controller.
Reset: Reset all the 5000 User Cards to the [ Unknown ] status so it can go-out if inside and can
get-in if outside. After reset, the system will write all the status to controller.

Exit: Click exit to Quit.

Note that if card is in Inside status, it can go-out. If card is in Outside status, it can go-in. If card is

in Unknown status, it can either go-in or go-out, however, once it go-in/go-out, then after it can

only go-out/go-in.
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8.2 How to view DO / DI status on the controller?

Choose Control Label under the Setting menu item.

16E Coowclar Tasel Corniesl i
antroller ¢ |2 %] |Na.1 Bullding )
?_ﬁﬁm | ™ On m\
DI_# Label | Con  Cooff

01 3 Label | ~Om O

Di_4 Label | O OH

00 _1 Label | ©~Om  Off
DO_2 Label | ©Om © Of
DO_3 Label | COm 7 OH

Lahel | r On r“p/

3 |
o [ o ) o |
e

8.3 How to view reader status monitor?

0 Select the controller and enter

controller name. (max. 19 characters)

@ Here can enter DI / DO name and view
DI / DO status.

9 Click Read / Save to view the result.

Function: The system is on-line at present. We can view reader status.

Reader Statns Monmtorand Modaty

* Close " Open " Disarm  * Arming

i gl Read Reader Status ]

oor Status—————————————— |'Arming Status

Y Arming x Disarm

e |
Ll
ﬁ Open All Door @ Qlusej

-Free Door [ARB29E Verd.4]
Controller Range

|003: =| — |ooa: -]

Time Zone

R
[o8:00 = — [oofl] = %' =
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(1] Select the controller Node 1D
and reader Node ID. (Control
name comes from the edit of
control label under the Setting
menu item)

(2] Click [ Read Reader Status ].

9 This will show Door Status and
Arming Status.

9 Click Arming, Disarm, Open,
Open All Door and Close

according to the demand.

Exit: Click exit to Quit.



8.4 How to set release time of the reader one day?
Function: Release time of time zone 63 is for all week, here release time is just for one day.
For item no. AR-829E and up to Version 4.4

x|
Controller  [H02:No.1 Building =] Click on the toolbar Reader Status Monitor
Reader 001 =l ﬁ(}
Diaor Status Arming Status Tools
‘ = Close " Open | T Disarm & Arming Iicon.

| @ select controller Range.
.3 Bead Aeader Status 4 EXIT

@ Set to release time zone.
Arming ‘ x Dissrm | 0] Open & Click [ Run ] to execute immediately.

2 @ nse

~Free Donr IAFEEHE‘IT:H 1]

=| = lona

8.5 How to monitor multi-door access data?

Function: The system can look up access records according to specific person.

=

gl=) I Choose Monitor Format under
e Lahek Title . .

— the Setting menu item.
Column Suing © [In Oood Hiring 2 (it Do '\1
S e willonn P (1] Enter the report title.

0T Rayal Hayel *] | =
002:Zoyal Hatel =] | E (2] Enter field name and select to
Lbotier e B = look up which door ( It can
i1 4: Ciaar-A4 = - =]
31 - monitor 20 sets of in-door).
| E _
ER - &) Enter field name and select to
- ﬂ : ; look up which door. (It can
™ - 0 monitor 20 sets of out-door).
dv o) a amcr O Ciick Yes.
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Open

= &l &l & ==

] 20021017.dut || 20021026 cut ] 2
] 20021018, dut ] 20021027 dut = 2
(=] 20021020, dut =] 20021028 dut )2

Lookjn: | <3 701Server

=] 20021008 dut
] 20021009 dut
=] 20021011 dut

W 20021012dut []20021021.dut (] 20021029 cut 21

#|20021004dut  ]20021013.dut  []20021022.dut W] 20021030dut ]2l
20021005 cet  =]20021014.dut =] 20021023 dut 20021100 .cut 2
[W)Z0021006 ct ] 20021016.dut W] 20021024, cwt  [W]20021102cut 20
[w]20021007.cht w]20021016.dut m]20021025.dut |[m]20021103.cht ]2

| H
)]0 GETIID
=] Cancel |

A4

ile name: |2IZIIZI21 003

Files of tvpe: IGnDuty Fecords™ duf)

[~ Open 8s read-onhy

@ Go to Edits the view options

21
Far..| 1o set card range, for
example, card range enter 1-2.

@ Choose User Status
under the File menu item.

As shown left.
0 Select fine name.

@ Click Open.

As below, user number 0001 accesses 10 times in in-door that assign Door number 1, 2, 3 and 4

on 2002/10/03.

gﬁhﬁﬂlﬂlﬂaﬂ&lmlﬁkm

ﬂi 'Ez Ele 'E'r h: -9 ﬂn {E}n

il s

g5l e

= [&1] = |

Mam [ MName [ Ueer D [

Deparime=nt

| ImDoort | OwbDoar |

00001 mOM0H4815) Tom Hales

0830
1047
10250
11102
11:11
1425
1426
14:27
1427

....... figr—— "



8.6 How to monitor reader status by dynamic floor plan?
The function: This system supports true color dynamic monitor and import bitmap files for photos function.

I/0O (Input/Output) describe as follows:

(1) AR-701E/ AR-716EV2/ AR-716Ei multi-door controller

a. DO 00 - DO 15 (16 sets of relay output, for AR-701E)
b. K1-K4 (4 sets of relay output)
c.DI1-Dl4 (4 sets of digital input)

(2) Reader
a. DOR (one set of digital input for door sensor)
b. ARM (one set of digital input for arming)

Note that each reader both has two sets of digital input for door sensor and arming.

The following is the code for each monitor point:

Monitor type Type | Code The description corresponds to dynamic sub drawing

Controller DO00 | DO 00 |Relay output of the controller, picture no. 0 stand for OFF status, picture no. from 1

to 5 recycle activated ON status.

The same as above.

Controller DO 15 DO 15 |The same as above.

Controller K1 DO 20 |The same as above.

The same as above.

Controller K4 DO 23 |The same as above.

Controller DI-1 DI 24 |The same as above.

“ “ “ |The same as above.

Controller DI-4 DI 27 |The same as above.

Reader Node:001| DOR 32 |Digital input of door sensor, picture no. 0 stand for door closed,

Picture no. from 1 to 5 stand for recycle door open status.

ARM 32 |Picture no. 0 stand for disarming status, picture no. 1 stand for arming status and

picture no. from 2 to 5 stand for alarm status.

Reader Node:002| DOR 33 |Digital input of door sensor, picture no. 0 stand for door closed,

Picture no. from 1 to 5 stand for recycle door open status.

ARM 33 |Picture no. 0 stand for disarming status, picture no. 1 stand for arming status and

picture no. from 2 to 5 stand for alarm status.

The same as above.

Reader Node:016| DOR 47 |Digital input of door sensor, picture no. 0 stand for door closed,

Picture no. from 1 to 5 stand for recycle door open status.

ARM 47 |Picture no. 0 stand for disarming status, picture no. 1 stand for arming status and

picture no. from 2 to 5 stand for alarm status.

If the device is AR-829E / AR-821EF, whatever how many is Node ID, monitor code is both 32. It is
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because that they are controller including RF reader.
Step 1: Click the window of Default.pic on the below tool. As shown below:

hwmmmm =l =

B [ 1 ¥ A P S A

e
PR T L il
g
g == Ex
p R | — %

R—""1

o — LT TET] ——— VR g aar

: E THANTA-TIOH EECCRICTmA1] -.E PP pic I

Step 2: Choose New graphic under File menu item.
Step 3: Choose Graphic content under Edit menu item.

POP file

BMP File |D: II,F"mugrﬂm Files\701Clientipopgrall F Ernwer

mm} 1.000000 [0.00000 [0 [z0 bEL |
SiyPE__ |01 -} Direct

" Horizontally ' Vertically

~Text color
RGB (192 sz |1HE

0 Please draw floor plan through window’s paint in advance, and save file name into xxx.bmp
Click [ Brower ].
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@ Here will show the path of floor plan.
&) Click [ ADD ] to add one monitor point.

Default value: 701E is 001 (controller Node ID), PpNum is 024 (monitor code), TYPE is DI (monitor
type), FileName is DI (file name of dynamic sub drawing), Xpos is 10 (X-coordinates) and Ypos is 10
(Y-coordinates)

(4] Select monitor record through drop down.
@ Select [ NO ] through drop down in 992E(992E is another system, here don’t care about it)

Select controller Node ID.

7 Select monitor code in PpNum.
(8] Select monitor type.
@ Enter File Name.

Every one pop picture make up of one floor plan (file name xxx.bmp) and many dynamic drawing.

Every dynamic drawing make up of 6 sets of sub drawing. File name of 6 sets of sub drawing

are the same, just difference is file name will follow up different number from O to 5, file name is

xxx.bmp and put these picture to default path C: \Program Files\ 701 Client\ popgra\

For example as follows:

Dynamic sub drawing make up of test0.bmp, testlbmp, test2.bmp, test3.bmp, test4.bmp, test5.bmp

L Enter X-coordinates and Y-coordinates.
'l' Click [ YES ] to save the setting.

Step 4: Then choose Save As under File menu item to save one floor plan (file name xxx.bmp) and
many dynamic drawing test0.bmp, testlbmp, test2.bmp, test3.bmp, test4.bmp, test5.bmp into one
file (File name is xxx.pic)

Step 5: Choose Pop Up Parameters under Edit menu item.

CEITE—— x

701 Pp | FileName
20 00 032 Default.pic

w optional

¥ DIO-ON} Access
™ DIO-OFF/Alarm
I~ AID-LO{Egress
™ AIQ-HI

\J_ AIO-RTN

o N )
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0 Select [ XX ] through drop down in 992E. (992E is another system, here don’t care about it)
Select controller Node ID.

&) Select monitor code in PPs.

9 Select pop file name (File name is xxx.pic)

POP optional
DI/DO - ON /Access: It stands for pop status once DI Close/DO On or open the door by flashing card.

DI/DO — OFF/Alarm: It stands for pop status once DI Open/DO Off or alarm relay is active on the reader.
AlIO-LO/Egress: It stands for pop status once user accesses the door by pressing push button.
@ Click [ ADD ] to add one pop parameter.
Here will show parameter content.
@ Click [ SAVE ] to save the setting.

For example, we would like to monitor the status once user accesses the door by flashing card or
pressing push button in the first reader (Node ID 001) under AR-716EV2 Node ID 001.

At first, we edit one floor plan and dynamic drawing door0.bmp, doorlbmp, door2.bmp, door3.bmp,
door4.bmp, door5.bmp in advance and put these picture to default path C: \Program Files\ 701 Client\

popgra\

(1) Floor plan quality 800X600, file name is 1F map.bmp

g __'mm“ L

ek P P RS NYVS SO IO G JO Y 111

1
I-.

a0 W T2

(2) Dynamic drawing doorO.bmp, doorlbmp, door2.bmp, door3.bmp, door4.bmp, door5.bmp

door0.bmp doorl.bmp door2.bmp
CLOSED| | OPEN _ OPEN
door3.bmp door4.bmp door5.bmp

OPEN | OPEN § OPEN



The steps as follows:

Step 1: Click the window of Default.pic on the below tool.
Step 2: Choose New graphic under File menu item.
Step 3: Choose Graphic content under Edit menu item.

r
BMP File |D '-.F'rugram Files\701Clientipopgratl F )‘! !

Brower
01 8 ileMame pus "r’pus

VYalue = A® [X] +B
1.000000 [0.00000 [10 (20 DEL

- Direct
i Horizontally  Vertically

Text colar
|HGE 192 Ju]z |192

0 Please draw floor plan through window's paint in advance, and save file name into 1 F map.bmp
Click [ Brower ].

@ Here will show the path of floor plan.

@ Click [ ADD ] to add one monitor point.
Select monitor record through drop down.

@ Select [ NO ] through drop down in 992E(992E is another system, here don’t care about it)
Select controller Node ID [ 001 ].

7 Select monitor code [ 32 ] in PpNum.

(8] Select monitor type [ DOR ].

O] Enter File Name [ door ].

@ Enter X-coordinates [ 460 ] and Y-coordinates [ 330 ].

'l' Click [ YES ] to save the setting.

Step 4: Then choose Save As under File menu item to save one floor plan (file name 1 F map.bmp)
And many dynamic drawing door0.bmp, doorlbmp, door2.bmp, door3.bmp, door4.bmp, door5.bomp
into one file (File name is 1 F map.pic)
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Step 5: Choose Pop Up Parameters under Edit menu item.
POP 10 fable X

FileName
001 032 1 F map.pic

q1 F map.pic

QSEIF' optional ———

¥ DIO-ONf Access
™ DIO-OFF/Alarm
W AlO-LO{Egress
I~ AlO-HI

g AIO-RTN A

r =
[2) SAVE EXIT 4| [ _,,I

- 4

0 Select [ XX ] through drop down in 992E. (992E is another system, here don’t care about it)
Select controller Node ID [ 001 ].
&) Select monitor code [ 032 ] in PPs.
6 Select pop file name (File name is 1 F map.pic)
Select [ DI/DO - ON /Access | and [ AIO-LO/Egress ] options in POP optional
Click [ ADD ] to add one pop parameter.
Here will show parameter content.
@ Click [ SAVE ] to save the setting.

When the door located reader Node ID 001 is closed status, the window will show as follows:

e e Al I et i L e L

e il

I T




When the door located reader Node ID 001 is open status through user access the door by flashing
card or pressing push button, the window will show as follows:

L —— L LT o P —— },..:

o

L3 R BT ]

For example, we would like to monitor arming/disarming/ alarm status of the first reader (Node 1D

001) under AR-716EV2 Node ID 001.

At first, we edit one floor plan and dynamic drawing arming0.bmp, arminglbmp, arming2.bmp,
arming3.bmp, arming4.bmp, arming5.bmp in advance and put these picture to default path

C: \Program Files\ 701 Client\ popgra\

(1) Floor plan quality 800X600, file name is 1F map.bmp

- - -
= p—— P T E— #..:‘l
-
-
.

o 1 T
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(2) Dynamic drawing arming0.bmp, arminglbmp, arming2.bmp, arming3.bmp, arming4.bmp,
arming5.bmp

arming0.bmp arminglbmp arming2.bmp

arming3.bmp arming4.bmp arming5.bmp

The steps as follows:

Step 1: Click the window of Default.pic on the below tool.
Step 2: Choose New graphic under File menu item.
Step 3: Choose Graphic content under Edit menu item.

MP File |D:'||,F"rugram Files\701Clientypopgrall F Brower

ileName 0s Ypos
xposYpos (fvES
arming 60 285 )
Yalue=A*[X] + B
1.000000 [0.00000 (10 {20 BEL l

- Direct
i+ Horizontally  Vertically

- Text color :
HG_E|192 [192 |19z

0 Please draw floor plan through window’s paint in advance, and save file name into 1 F map.bmp
Click [ Brower ].

@ Here will show the path of floor plan.

@ Click [ ADD ] to add one monitor point.
Select monitor record through drop down.

@ Select [ NO ] through drop down in 992E(992E is another system, here don’t care about it)
Select controller Node ID [ 001 ].

7 Select monitor code [ 32 ] in PpNum.

(8] Select monitor type [ ARM ].
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@ Enter File Name [ arming ].
@ Enter X-coordinates [ 460 ] and Y-coordinates [ 285 ].
'l' Click [ YES ] to save the setting.

Step 4: Then choose Save As under File menu item to save one floor plan (file name 1 F map.bmp)
And many dynamic drawing arming0.bmp, arminglbmp, arming2.bmp, arming3.bmp, arming4.bmp,
arming5.bmp into one file (File name is 1 F map.pic)

Step 5: Choose Pop Up Parameters under Edit menu item.

POP I0) table |

992 | 701 Pp | FileName

HOP optional

I~ DIO-ON} Access
I+¥ DIO-OFF/Alarm
I~ AlO-LO/Egress
I~ AIO-HI

I~ AIO-ATN

g0 ) on
i

[ p—

.g. SAVE } EXIT 4 Iﬂ

0 Select [ XX ] through drop down in 992E. (992E is another system, here don’t care about it)
Select controller Node ID [ 001 ].
&) Select monitor code [ 032 ] in PPs.
E’ Select pop file name (File name is 1 F map.pic).
Select [ DIO-OFF/Alarm ] options in POP optional.
Click [ ADD ] to add one pop parameter.
Here will show parameter content.
@ Click [ SAVE ] to save the setting.
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When the door located reader Node ID 001 is disarming status, the window will show as follows:

BRI C1C i

When the door located reader Node ID 001 is arming status, the window will show as follows:

FEE 7 i) e

When the door located reader Node ID 001 is alarm status, the window will show as follows:

Wl i e
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8.7 How to capture picture when user access the door in time by using DVR device?

0 The path of the picture  C:\program files\701 Client\Popgra\
File name User0001.bmp stand for the picture of user number 0001. If there is no user
picture stored in .bmp file, then another picture of the factory setting under the file name

picture.omp will shown for instead.

fRE
@ Click on the toolbar User Pictures icon ﬁ The picture of the card user will be shown
on the upper right window on a fixed place. When someone flash card, the user picture will

automatically be shown on the window as shown right above.

9 The user picture can also be viewed in Daily Transaction Record. Move pointer to the
row of the user access record and click twice, then the user picture will automatically be

shown on the window.
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® Video Capture

This software supports capture function as shown right bellow.
On top of the window is shown the picture of card user.

On under of the window is shown the captured picture

that someone embezzle other card.
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8.8 How to view temporary card status?

If the operator wants to use this function, the project must have two doors. And assign door name in
advance. We need to add @ symbol in front of door name of the in-door and add # symbol in front of
door name of out-door so that the system recognize the data come from which one, in-door or out-door.
For example, Door number 001 for door name “Gate-In”, please add symbol to become @ Gate-In,
Door number 002 for door name “Gate-Out”, please add symbol to become # Gate-Out.

FoA
Step 1: Click on the tool bar Door Name Edit icon ﬂJ m =
to edit door name. %@

Step 2: Choose Guest Status under the view menu item.
Step 3: Then the Guest Status will add Index (user number) and time of this user when the user that
take temporary card access the door. As shown below:

Inside &reaGoest 3 ﬁl
Index Time
0005E 172005 @ftate-In a5 Caven 1006 gggg; : ;ggg;
O00EE 17:29.06 @Cate-Tn 0004 Tack 1005 Ll
0007E 172008 @liate-In Ik San 1004 00003 17:30:06
DO0ZE 179910 @fate-In 0ao1 Tom 1002 00004 17:30:04
O002E 172041 @Cate-In 000z David 1003 00005 17:30:02

Step 4: Then the Guest Status will delete Index (user number) and time of this user when the user that
take temporary card go out. As shown below:

Inzide &res Gruest [ 1‘

Index Time

gooo1 17:30:07
nooo3 17:30:06
00005 17:30:02

(014E 173613 #(rate-Out 0002 David 1003
0015E 17:36:15 #(3ate-Ont 0004 Tack 1005
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9. System / report parameter

9.1 701 Client’s system parameter

Choose System Parameter under the Setting menu item.

Please set system parameter as desired before starting to use 701 Client.
T x|

[ ABA Card ID Format (32hits |

: Le L Ductiom  Feport
I™ Erroe Mesgage Confinm e Eavn om po

" Alarm Message Confism | L L r
= Ghow Detnil Node Address Lo J J e
" Bereen Saver Fanclion ["‘.T" w 1 [#
Walt Timer | SFC) 30 o r =
 Popap Client af each Message IW I I b
Alimme Miendance Sefings IEH]_ | | =
F ‘Weekly Table T r =

™ Mlonthly Table

‘ Peow. Pra ﬂ Next Page

= Show Attendance in Report
Buty Hours Depends On

i i = Office Thme  © Peal Of Duty Time

¥ List Imsurance in Month Report
[ Append Messege (o MO File Oo Thm

Orvertime Duty Base [Min] [30 b Bt il
Overtime Auto Taning of Sec: A pmin] [y Deduct Time jmin) o
Owertimes Ao Tenbag of Sec ; ©H jmén] g Diedinct Timee fmdn| |u

Habe GeliPay ] Co. Pay ] Famdly LM - Decimal Paim

Health Ins. | o35 | m | i | 3 = n
Labos ins, | 65 | 28 | 78 r
F:
Occuptian | 013 | 0| 1o s
Insurance Valoe L

(1) ABA Card ID Format (32 bits): Once this item is chose, please enter ABA format in User
Card Edit, if this item is not chose, default value is Weigand format.

(2) Error Message Confirm: Once this item is chose,
when card is invalid card or violates Door Group,
Time Zone, anti-passback as shown right. E R R O

The function is used for confirmation. 74 0K

If user doesn’t confirm it, next access record
don’t show on the window.
(3) Alarm Message Confirm: Once this item is chose,
When the door is opened by force or opens the door too long.
As shown right. The function is used for confirmation.

If user doesn’t confirm it, next access record don’t show

on the window.
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(4) Show Detail Node Address: Once this item is chose, the station of Daily Transaction
Record will show controller Node ID, reader Node ID and door name.
(5) Screen Saver Function and enter Wait Timer: Once this item is chose, it will have
Screen Protection Function.

(6) Popup Client at each message: Once this item is chose. If you reduce the window of 701
Client to its smaller symbol, 701 Client’s window will auto-expand when there are new
messages.

(7) Time Attendance Settings: Select Weekly Table or Monthly Table in Attendance Edit.

(8) Show Attendance in Report: Once this item is chose, there will be to show every time and

attendance record in Multi-day Time and Attendance Reports.

(9) Show Salary in Report: Once this item is chose, there will be to show salary data in

Multi-day Time and Attendance Reports.

(10) List Insurance in Month Report: Once this item is chose, there will be to show
Insurance premium in Multi-day Time and Attendance Reports.

(11) Overtime Duty Base [ Min ]: default value is based on 30 minutes, for example, if
somebody has an overtime 00:22. However, in this system, the counting of the overtime
hours is based on every 30 minutes, overtime that less than 30 minutes will be truncated.
So, 00:22 is truncated to 0, so there is no overtime shown on the report.

When enter one minute, if somebody has overtime 00:22. However, in this system, the

counting of the overtime hours is based on every one minute. So, there will be overtime

22 minutes shown on the report.

(12) Here can add/delete leave type:

a. Leave item means if it will affect non-leave bonus when the staff ask for leave.

b. Deduction item means if it will deduct salary when the staff ask for leave. (See Also:
Salary Edit, Daily Time and Attendance Report)

c. Report item means once this item is chose, there will be to show this leave type in
Multi-day Time and Attendance Reports and Multi-day Time and Attendance Summary
Reports.

(13) Duty Hours Depends On Office Time or Real Off Duty Time: For example, if 08:30 on
duty, lunch rest is 1.5 hours and 18:00 off duty. Tom works from 8: 03 to 18:30. If choose
office Time, duty hours will show 8 hours in the report. If choose real off duty time, duty
time will show 8:57 hours in the reports.

(14) Overtime and insurance setting is for Taiwan.
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9.2 Report system
This menu function can select the view options for Door Access Control Daily /

Multiday Transaction Record(s) or Time and Attendance Daily /Multiday/Summary Report(s).

N =
Deparimen |!I:-|Ir.u :I Turmir by Lewve Uner b Summang Aepor
T Spedby Door FE: Huiel +| e r =]
Brart Dite  [ronzuems =) [nm:nn = = Late L
Endd Dwie  [zonzamynn =) [19:59 = = Emthy -
Show Aange Card Daby = ONTM L
= fimby in Aangn [* Bariing |1 - = OUTY -
™ Shirw Bimilar Siriy Gaer, | ¥ o L
= SICE I
™ Only Expiic Peikisg Time [ Time Sarfeg S :
 Ouly 392E Message | Abnmimal Events Dby - |
lipfians af repmrt [ MEGL |
[ |
. Skip while user seme Fi emphy ! iedey O Dy B RATE |
= I 1 | & L1
’ W Ineealld uner arky 08 Dby _ -
Siip emphy record of Manflep T REGL Duty
el = fither |'
Sdp esplry mmosds ol MonHep
F Legvm r
Search canditiona = r
T Antipass-hack Expes I Dinor Group Ermr
I T
imeFmnr Ermnr Alnormsd Fvenin ol
v Fareoil Sewich T Reaeneg Bemich

K1 ‘

Click on the toolbar Edits the view options icon

(1) Department: For Transaction Record(s).

(2) Specify Door: For Transaction Record(s).

(3) Time: For Transaction Report(s).

(4) start Date/End Date: For Transaction Record(s) and Time and Attendance Report(s). Indicate
that Transaction Record(s) & Time and Attendance Report(s) are limited in these periods.

(5) Show Range Card Only: For Transaction Record(s) and Time and Attendance Report(s). Card
Only and Sorting are for Transaction Record(s). Ranges shown indicate that Time and
Attendance Report(s) & Transaction Record(s) are limited in these card address ranges, for
example, addresses from 0 to 12.

(6) Show Similar String User.: Click this item and enter keywords in blank column. Then, the
searching result will be displayed in the reports.

(7) Only Expire Parking Time: For Car Parking.

(8) Time Sorting: For Transaction Record(s). If selected, all the events shown on the
transaction records are arranged in time sequence.

(9) Abnormal Events Only: Click this item and select searching events as desired in the
Abnormal Events. Then, the result will show in Daily Transaction Records or Multi-day

Transaction Records. Can select the following events option:
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Q

-~ o 2 0 T p

EETETTTE———— ]

™ Invalid Card ™ Expiry Date
I~ Door Open Too Long ™ Force Entrance
I Fingerprind ldentity Fail

I Access Between A [00:00 == : |00:00 <~ Prompt ;

I Access Between B [00:00 == ¢ |00:00 < Prompt :

[T Access Bebtween C |[|E|:|3|] {oo:0n =~ Prompt :

——— e E—

I Access Between D [D0:00 == © |00:00 < Prompt :
[ Flash Interval ton Sha [min] II:I_ Prompt | |
Moniting Time Zone :  (08:00 = @ [zo:0D =
v Yes 4 EXIT
Invalid Card

Door Open Too Long
Fingerprint Identify Fail

Expiry Date

Force Entrance

Access Between A, B, C and D
Flash Interval too Short [min]

Moniting Time Zone

(10) Options of report: For Time and Attendance Report(s).

a.

Skip while user name is empty: If there is no user name in User Card Edit, the report
for Daily Time and Attendance Report and Multi-day Time and Attendance Reports will
not show the data of this user number.

Skip invalid user: If the access mode of the user is invalid in User Card Edit, the report
for Daily Time and Attendance Report and Multi-day Time and Attendance Reports will
not show the data of this user number.

Skip empty record of MonRep: If there are not transaction record someday, it will not

show this day in the Multi-day Time and Attendance Reports.

. Skip empty record of MonRep: When user overtakes expired date, it will not show this

day in the Multi-day Time and Attendance Reports.
Delay On Duty: Once this item is chose, it will only show delay data in the Daily Time

and Attendance Report.
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f. Early Off Duty: Once this item is chose, it will only show early data in the Daily Time and
Attendance Report.
g. NEGL Duty: Once this item is chose, it will only show absence data in the Daily Time and
Attendance Report.
(11) Search Conditions: For Car Parking
a, Antipass-back Error
b. TimeZone Error

c. Door Group Error

21

Step1: Click on the toolbar Edits the view options icon Famu.|

Step2: Set parameter as desired, for example, Start / End Date, Specify Door, Card Range, etc.
If you want to see which somebody to violate Antipass-back, please check Antipass-back Error.
If you want to see which somebody to violate Door Group, please check Door Group Error.

If you want to see which somebody to violate Time Zone, please check Time Zone Error.
Step3: Choose record search under the File menu item.

Then you will see the result that look up.

The example is as follows:

0 Set Start Date 2002/07/01, End Date 2002/08/31, Card Range 3-3, check Anti-pass-back
Error, click Forward Search. The result is as shown bellow.

San violated Anti-pass-back in 2002/08/07, and San access normally in 2002/08/06. Therefore,

the interval between 2002/08/07 and 2002/08/06 is 27 hours and 18 minutes. To utilize this

concept analogizes others.

Date | Time | Station | Num | Name | Status | Detsl  [Hows |
200208407 19:40:09 002-240:4ccomnt | 0003 i 0(@30 Jinti-passhack £mr)

200208105 16:21:52 (02-240:Front gate 0003 San 111 Normal Acces 02718
20020805 13:38:09 (02-240:Front gate | 0003 Ban 11 Normal Acces 054:01
200208102 10:21:01 (02-240:Front gate 0003 Ran 11} Normal Access 129:19
2000712 [19:49:14 (01-240:Front gate | 0003 Aan 11 Normal Acces f34:10

@ Set Start Date 2002/07/01, End Date 2002/08/31, Card Range 0-0, check Time Zone Error,
click Forward Search. The result is as shown bellow.

San violated Time Zone Error in 2002/08/07, and San access normally in 2002/08/06. Therefore,

the interval between 2002/08/07 and 2002/08/06 is 26 hours and 51 minutes. To utilize this

concept analogizes others.

Dite | Time | Station | Hum | Name | Status | Detil | Hous |
000807 19:07:52 (02-240:4ccoumt | 0000 Ldrew (104} Time Zoom ermor

20020807 19:18:45 002-240:4ccount 0000 Ldrew 0 COBSS 000:10
200208106 16:16:48 (002-240:Front gate | 0000 Lndrew (411} Nomal Lecess 026:51
200208102 10:42:29 002-240:Front gate 0000 Lndrew (4411} Nomal Lecess 12835
20020752 13:48:13 (001-240:Front gate | 0000 Lndrew (11} Nomal Lecess 389:19
20020716 [13:55:43 001-240:Front gate 0000 Lndrew (#411)Nomal Aecess 538:12

@ Set Start Date 2002/07/01, End Date 2002/08/31, Card Range 0-0, check Door Group Error,
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click Forward Search. The result is as shown bellow.

San violated Door Group in 2002/08/07, and San access normally in 2002/08/06. Therefore, the
interval between 2002/08/07 and 2002/08/06 is 26 hours and 43 minutes. To utilize this concept

analogizes others.

i | T | Shtin [ Mo | Haxe Shter [Dewil [Hown |
JNE0ENT [ R0 T3-S heesign] (ON) N inlpre Dy Lt iy e

JNE0eAT IR EEAS [NF]-2a0) Aixoind (0NN Hrdpre TTAL AL LLIRE
JNZ0E6G L& LEAR [F2-40 Feoed guie (000 Hrtpre M1 1 TH ool Acoecs: (2641
LB LI Fa (2-20 Foonl guie 0000 Ardrre M1 1 Hoomel Ao 1317
J0E0TEE b LA (L0 Fooed guis 0000 Hritwes M1 Hoorel Acoen A1
0G0 8554 5 (0130 Fooet guie 0000 Hritwew M1 Hoorel Acoss M
A0 (11 0120 Fooet geie 0000 Anitwee [H1 1 Hoomel Acosw bl

(12) Forword Search / Reserve Search

(13) Only Leave User In Summary Report: For Multi-day Time and Attendance Summary
Reports. For example, | want to see the information whose are late and early card range
from 1-5 on Oct. 01-10, 2002. The steps is as follows:
Step 1: Set parameter as desired, for example, Start / End Date, Card Range.
Step 2: Click Late and Early item in Only Leave User In Summary Report.
Step 3: Click on the tool bar icon Multi-day Time and Attendance Summary

7

RUITL

Reports . Then, the result will show as follows:

~#/ 701Client - [MULTIDAY TIME AND ATTENDANCE SUMMARY REPORTS2002,/10/01 — 2002/10/10]
E File Edit Wew Windows Setting Tools Help

1 |'22| 3| (1)4 |11)5 e [B7| T8 Mo |FEA|GB |TiC|saD| FRE
Print | Login | Bvent | Duty | Flash | Month| Sum | Uses | Grovp] Area | Zone | Work | Holio | Picture
M I Mame I serID I Deparkment I Dty | Late I Earlyl
ooy Tom 100z Sales 19: 17003 0:14*01 f49%01
oooz Cravid 1003 Sales 10:55*002 0:14*01 A:51%01
ooos San 1004 Sales 11:16*002 0:14%01 fa0%01
oo0g Jack, 1005 R 10:57+002 0:14%01 f:49%01
oans Caven 1006 R 11:07*00z 0:14*01 Bi49%01
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10. Attendance & Salary
10.1 Holiday Edit of Time Attendance

Hudilary Eddil 2

Wovcar (2004 |~ Month {1 |=)

SUN

MOM TUE WED THU FH1  SAT

L]
$flﬁllf-ll'*‘llll!ﬂl%

:

R0

[—

14 || 15 | 16 [ a7

26 || 27 || 28 || 20 || 30

Save | Save Tex

Sawve As A EXIT

:Ej Read Oifice Day

—]

& _ Save Office Day )

875 Save Oifice Day
[ A

10.2 Attendance Edit

Click on the toolbar Attendance Edit icon

$&D|
Click on the toolbar Holidays Edit icon Hell. |

0 Select year and month.
A Ciick holiday.
Click [ Save Office Day ] to save the settings.

Save Text: Save all the Holiday Edit settings to
a . TXT text file.
Read Office Day: Read holiday information of Time
Attendance from file name [ yyyyDuty.wth ]
EXIT: Click exit to Quit.
Note that here are up to 120 holidays that can

be set in a year starting from the editing date.

Wl
%ruup# [Duty_00] =) iex time (Min) _[00:00 -] )

n Duty Break Out

Break RITN O Duty ime

|uu|uu |uu|uu

oo 00 [oo[oo oo

ON |ua|3u |12|uu

|13|3u |13|uu |13|3u

|ua|3u |12|uu

|13|3u |13|uu |13|3u

WED |ua|3u |12|uu

|13|3u |13|uu |13|3u

THU |ua|3u |12|uu

|13|3u |13|uu |13|3u

|ua|3u |12|uu

|13|3u |13|uu |13|3

uu|uu |uu|uu

oo o0 [oo[oo [oof0o

4 =] Save As
Text File -, Exit
MiC ‘
Work |

0 Select group. There are up to 50 sets of Office Hours settings. Operator can assign a group

name for each Office Hours setting. There are max. 20 characters for the group name.
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@ Select flex time.

9 Enter respectively On Duty, Break Out, Break RTN, Off Duty, Over Time.

O ciick [save].

Save: Save all the Office Hours settings to the current work file.

Save As: Save all the Office Hours settings to another file.

Text: Save all the Office Hours settings to a .TXT text file.
Exit: Click exit to Quit.

(1)

)

Advanced statement

The flexible time setting for the ON/OFF Duty hours. If Group Qffice, there are 15 minutes
flexible time setting and the lunch rest is 1.5 hours. The employees of this office hours setting can
go to office between 08:15 and 08:30 without late. For example, if 08:30 on duty, shall 18:00 off
duty without late and early; if 08:21 on duty, shall 17:36 off duty without late and early; If 08:32 on
duty, and if off duty on 17:59/18:00/18:01, then there is “2 minutes late and 1 minute early’/"2
minute late and no early”/”2 minute late and no early” respectively.

The starting of overtime hour. If the user select First and Last Record in the Time Attence
Menu of 701 Server, the system will automatically delay the overtime starting time for a
certain period of time if employee was late on duty for a certain period of time during

office hours. There are two types of Time & Attendance that selected in the Time

Attence Menu of 701 Server. As followings:

First and Last Record: The system will treat the first record (first record after 4:00AM) and

last record (last record before 3:59AM next day) of the day as employee TIME-IN and
TIME-OUT respectively.

Depend on Function: There are Function Keys on the reader and can set Regular Hours
TIME-IN/TIME-OUT, Overtime TIME-IN/TIME-OUT, Lunchtime TIME-IN/TIME-OUT ... etc.
Note: The system will count only one TIME-IN or TIME-OUT if an employee TIME-IN or
TIME-OUT many times with same Function Key within 5 minutes, and the first TIME-IN or
TIME-OUT will be the choice. If someone press wrong Function Key by mistake, within 5
minutes, it can be overridden by just press the right Function Key and TIME-IN or
TIME-OUT again. The Function Keys will be displayed on the right-most LCD.

The software doesn’t support 3 shifts, however, it provides with overnight function. The
on-duty time will be treated as same day if the TIME-OUT is over 24.00PM and before
03:59AM next day.
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AR-829E Screen Function Display
AR-821EF

F1 Duty:0

F1 twice BRK:0

F2 Duty:0

F2 twice BRK:F

F3 OUT:0

F3 twice GO OUT

F4 OUT:F

F4 twice RETURN

10.3 Salary Edit

| ——t Choose Salary Edit under the Setting menu
item.
Deduction{Hour) 0 (1) Select User.

st Owvertime Sec.fMin|
151 Dvertime Multiple | 1,33
nd Overtime Multipe | 166
SaySun OVT Mulliple | 1.6G
Holiday OVT Mulfipls | 2
Delwy Deduction Min] | 0

Free Delny Time [Min) ':l_l]_
Free Delay Times il

Enter user salary data according to

demand. Note that lunch allowance can be

Which user goes on duty before AM11:00
and goes off duty after PM14:00.

- —‘74 The setting of health Insured Value,
Nonbeave Bunus [ 1000 | M Delay bin - [0 Times [ 0
Lisnch Allowarce [ 0] Time Range (o000 = [oown =
Diniver Alliwance [ o rime fonge [00:00 = (o000 = Value are related with the setting of
Healh (ngured vat, [=] 30208 System Parameter’s Insurance value
Insured Family [ 0 sy [Pe01IAMon N
shor Insurcd ¥al, |=] 36200) [Tske Office  [2001/101/Man j Table.
abth ins. Deduct Office | 2100/1/01] Fri

!
I
I
I
[ calculated on unit time a day.
I
I
I
I

?ﬁ'......

Insured Family and Labor Insured

9 Can enter other data that there is not in

S right field.
2 Copy | 2 Paste Eu" Yes J A  E= | 6 Enter User birthday, Take office and
Leave office.

@ Click OK to exit.
Exit: Click exit to Quit.
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10.4 Salary Copy & Paste function

Salary Paymengiiour) [ 167 Peyment  Disol  galary PaymeniHour] [ 167 Payment  Discription

Lewve Deduciioafaur) | @ (80000 |base pr  Lesve Deduction|Hour] 0 (000D [Besc pay

Tot Dymrtime SecMin] | 120 8 | st Overime SecMing | 170 @ |

151 Overtime Multiple | 133 8 | Tut Overeme Multiple | 1.3 [ [

Twdl Dverlime Misliple | 166 [0 | Indl Dvorme Miltiphs | 156 8 |

SatiSun ONT Multiphe | 166 @ | SalfSun VT Mubiple 166 o

Hadiday O¥T Multipte | 7 @ | HuBdry OVT Mabiple F

Delny Deduction pin] | 8 8 | Dty Deduction [Minj | 0 @ |

Frne Dkeday Time jWin] M e | Froe Debay Time [Min] FT |

Free Delny Times [} P ‘l Free Detey Times nofe {

Menlcmes Banun Iﬁ Max el Min : |_ Musderve: Bk Iﬁ Wax Deley Min |_|11|11u |_|
Lumch Allswnnes [ 0 TimeRange [0500  Lomch Allswnnce [T 0 Time Resge Junoe = [onoe =
Démner Allrwanes § TimeRange (0800 Dinser Alswance [0 Time Range Jin:00 = [00:n =
Heslth Inameed Wal, ETH He slth Insured Val. 0200

inesured Family [T o Miehday  [2000  inssned Famity [0 Biakdey 20000 Men =]
Labar begured Val. [=] 38200 Teke Offiee (2001 Labr inswrmd Yad, 30200 Take Office  [2000/00/01 Mo =]
Wenlth ns. Deduct | 8 LeaveOffice (2100 jieoimhing. Dedwct | 0 LesveOice [2i0swioiffn =]
Lebor b, Deduct | # Labed lns- Deduct | 0

‘%Euw}ﬂEﬂIM|H’ :.:--I ﬁm"ﬁmm]f Inl:l bdtl

0 Select copy user as desired.

& ciick [ Copy ].
9 Select paste user as desired.

O ciick [ Paste].
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11. Attendance Reports

11.1 How to edit Report Title?

=
Prind Line 1 |EE|"|'A.L TECHNOLOGY CO., LTD ﬁ
Print Line 2 |ACCOUNT DEPT, S

¥ #fppend Printing Time

Formal ~Time Format —
= YeMM-00 Y -MMEDD I~ HH: MM |F

© MM-DD-YY © MDD = HHMM:S !I" TARMNAN
DOMMYY  DO-MMY Y |

é Yes ;ﬂ. Exit ‘

Choose Report Title under the Setting menu item.

0 Support two rows title can be entered
Select the format as desired.
9 Click [ Yes ] to save the settings.
[1]4

9 Open the report. For example, click on the tool bar Daily Time and Attendance Report icon | Dut¥

&1
@ Then, click on the toolbar Print icon ml The report on the window will be automatically printed.

(féc:v.u. TECHNOLOGY CO., LTD) nami/LE 19:3E2T
TRAHSACTION BECORDEI00Z 1001 mF ACCOUHTDEFT
Index Tim= Stshan MHiem Hame [REL S & Crepartment 'a_-‘-ﬂlls

DWOE  0&4d 52 A Gete-In (3L Tam Gales (M i Hama Acces
DMIE &2 i Gabe-In 1) Caven Sales (M iHamaA Access
OH2E [1 B Bl @ Cade.In 15031 S ED (BEE LiH el Suoegss
DMIE 05455 A Gate-In H14 Mary D (M [YHarma Access
OMSE 034354 @ Cate.1n Daaa Draraid Biled (BEL LM el Suc s
DMSE  [54% 18 A Gabe-In 174 Mery ED ML D HamaA Acces
DEGE 134912 i Gabe-In i Mary RD (M DHama Accesz
DTE 1345331 @ Caks-In 14 My ED (BEL LiHama A
DEE 1358497 A Gabe-In L] Dieeid Sales (ML LiHama Seocess
OM3E 135444 @ Gate.1n Daad Draraid Biled {BEL LM aal fuc s
DOLOE &40 35 A Gabe-In 174 Mary RD ML D HamaA Acces
DoLLE (EEN] i Gape-In (34 Mary ED i Hama Amcezz
ODL2E L&3 a5 @ Cabe-In 0334 My ET (BEE LiHarma fuociss
ODOLIE 48213 iA Gabe-In H14 Mary RL (M [ Haoma Access
ODOLSE 1&:00-30 @ Gate.1n 0334 My ED {BEL LM aal fuc s
DOLSE 120053 A Gate-In K04 Mary RD (M1 Hama Access
DOGE (2190 A Gabe-In w4 Mary D (M [Hama Accesz
ODLTE (R @ Cabe-In 033 My ET (BEE LiHarma fuociss
ODOLAE (@41 M A Gabe-In H34 Mary RL (M LYHama Access
DOL9E 1234232 @ Cake-In 0943 D Biles ({BEL LM arma Aot
OEOE 154113 A Gate-In {5 B | RD (M1 Hama Access
MRIE 1§41 i Gete-n L] Caven Gales (Ml DiHamA Acces
OID2E 1343335 @ Cae-In i1+ Tin Bales T T T
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11.2 Open Report Order

Basic concept: The reports are not opened in order, and the information will appear error.

Step 1: Open Daily Time and Attendance Report.

Step 2: Open Multi-day Time and Attendance Reports.

Step 3: Open Insurance Summary Report.

Step 4: Open Multi-day Time and Attendance Summary Reports.

Note:

(1) Open Daily Time and Attendance Report one by one and check if there is error.

(2) Open Multi-day Time and Attendance Reports, and the system will automatically calculate
salary and insurance premium (for Taiwan).

(3) Open Insurance Summary Report, the system will automatically calculate various burden
expenses (for Taiwan).

(4) Open Multi-day Time and Attendance Summary Reports, the system will automatically

calculate the summary hours of Duty, Early, Late, etc.

11.3 How to view Daily Time and Attendance Report?
When someone flash card, the system will automatically generate a Daily Time and Attendance
Report file with file name format yyyymmdd.dut

peen 2=
L.M" [ - BeE Click on the tool bar Daily Time and
1] 202 8 7, chut ] 2002 103,
e _!:E'tlIE'Il:lI-':‘dJ: ] 20002 1 00 ik g]:‘:l:l_"l?p- JB 4
e Mesar s B Attendance Report icon | Pty

|d]zooomero Ut pMlT0TInosdee e IDInl Lt 2002107,
,!!I-EI.'I'.E'M'.I*D’L" [ 1 06 | RURELER TS ] 20 100,

I M 0 Select fine name.
R R [20021001. ﬂ Open ] @ Click Open.
Fies ol s [ Onty Rimconsis™, o = Corcdd |

[ Dipen o rasd-onk:

: | e | ng O | Mo |malon]®c|s&D nn |u- ﬂ:—| 'E;I
| |Sm er':uaw|.m Zeue | Woek | Hol | K.

m | W | Lberir [Lats Ewdy [owim |coe [woum |cese [woum oo [off [ ouy | scc, | #oc [ scc. [ soc | scc | scoc

Taan 100z OL0  OYTH (Eif1 FIED OBMO OBl B0 LEM6 | LBSD  LEAE  LEAS
pgs [T T T i IBAE  IBSD  LEAZ  LBAS
EIH o o incn i 00
1L T % T ! T 1646 LBSD  LBAZ  LBTS
Carsen L00E @O0 VI (e il DEAO0  Ofcld  OBSD | LB | LBSD  LEAZ  LBS

As above, we can tell that there are about eight entries for user number0001 during a day. The
system automatically treats first entry as TIME-IN and last entry as TIME-OUT, and records the

others last six entries as reference if not consider the last entry 20:10.
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For the Time and Attendance Report, the system will report only one entry if there are many
entries made within the same minute. For example, if entries made on 8:31:07, 08:31:23 and
08:31:59, there will be only one entry report on the Time and Attendance Report. However, there
will be three entry reports on the Daily Transaction Record.

@ After opening Daily Time And Attendance Report, the title of the window will show DAILY
TIME AND ATTENDANCE REPORT 20021001.dut.

(4] Look up forward.
@ Look up backward.

@ Click row twice can enter the editing. For example, if we click row San twice, a menu as

below is shown:

QUSEr 0003 )

Hour
% [os ~| |oo
off [18 ~| |oo
ovTon o0 ~| foo
ovroff |00 -] foo

Break Im j Iq{.
Return |18 ~| |50
Late o0 ~| [o0 ~|
(Early oo =] Joo ~|

oo ~| [o0 ~
Case I vi Leave Hours |0
ase vi Leave Hours |0

6 The user number is modified at present on the window.

Fixs Beco n:D

(8] Modify working hours of the employee. All the Time & Attendance data for San can be modified.
The [ OVT On, OVT Off, Break and Return ] can be modified only when Attendance type of

701 Server select Depend on Function type.

@ Select Case through the drop down when the employee asks for leave.
The system provides 2 leaves one day, for example, CASU in the morning, DUTY in the

afternoon. And enter Leave Hours, it will be related with leave deduction of salary table.
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To add / delete leave type can be set in System parameter under the Setting menu item.

(See Also: System parameter)

Option Description Option Description
DUTY Authorized Leave CASU Personal Leave
SICK Sick Leave SPEC Vacation Leave
BZTP Travel On Business NEGL Absent

MATE Maternity Leave COMP Bereavement
Other Other Leave Leave Resignation

@ Fixed Record: Click this item; it will lock modification data of this user. Otherwise, once
1 5
execute Reflash function Flsh . All settings go to original status.
'D Re-calculated, updated and exit. If selected, the field Late, Early, OVT and Case will be
re-calculated and updated automatically based on the change of the field On, Off, OVT On, OVT

Off, Break (Lunchtime TIME-OUT) and Return (Lunchtime TIME-IN).
@ Updated and exit. If selected, the field On, Off, Late, Early, OVT and Case will be updated.

If we check the row of San, his office hour is between 08:30 ~ 17:30 with 15 minutes flexible time, San
comes to office at 08:50, so there is 00:05 (08:50 minus 08:45) hour late and the system will
automatically count the overtime starting from 17:50. He leaves office at 18:12, so there shall be an
overtime 00:22 (18:12 minus 17:50). However, in this system, the counting of the overtime hours is
based on every 30 minutes, overtime that less than 30 minutes will be truncated. I.E. 00:22 is truncated

to 0, so there is no overtime shown on the report.

@ The correlation between Daily Time and Attendance Report and Reflash Daily Time and
Attendance Report:
At first, there are attendance records, then the system will generate Daily Time and Attendance Report

and count automatically attendance result according to Attendance records.

Click on the toolbar Reflash Daily Time and Attendance Report icon 4

This function applies for after Daily Time and Attendance Report had been run. Attendance Edit is

only modified. We just open Daily Time and Attendance Report and click 4 one by one this moment.
Attendance result of new Daily Time and Attendance Report will be counted according new
Attendance Edit.
@ The system has these figures for user’s recording convenience.
The figure L1 stands for that Daily Time and Attendance Report is not modified by the user.
The figure [ stands for that Daily Time and Attendance Report had been modified by the user.
The figure M stands for that the user is modifying Daily Time and Attendance Report.
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11.4 How to arrange leave in advance?

For example, San submit on 2002/10/01 for the personnel department that will ask for Personal Leave
on 2002/10/16.

oeen 2=

AL - E- 0 The personnel department can edit San leave in
t,'.!f;hjm - — advance in Daily Time and Attendance

1| %'L"'iifm Report. For the day on 2002/10/01, 2002/10/16
| 000 LOG ok

{=200ene00.cur is the future, so there is not 20021016.TXT file
'@m — y z — name. Therefore, we must enter 20021016 in

file name in advance.
Fies of iyt [ Dinlidy Rimcoacis™ ch = Cored |
- ) g Click [ Open ].

% 701CHent - [DAILY TIME AND ATTENDANCE REPORTZ0021016.dut]

IEFiIe Edit Wiew \Windows Setting Tools Help

Ilzz w3504 505 e mr | me ngln:ﬁa B |mic| & |$F| | & |Q,1| @‘
Event | Duty | Flash |Month| Surn | Uses |Geoup) Aves | Zone | Werk | Holi | Pictus| Dold | Tools
Murn | marne | Userin | Late | Earty |ovtm | case |Hour |case |Hour |on o |owy |acc |a
[Jooot  Tom 1002 MEGL 8.0
IRTWe [i5id 1012 MEC] = 1
003 San 1004 NEGL 500 )
oo Jack 1005 VEE

3 When we open Daily Time and Attendance Report on 2002/10/16, everyone’s attendance status
is absent. It is because that for the day on 2002/10/01, 2002/10/16 is the future, everyone don't yet
go to work. Everyone goes to work until 2002/10/16, the system will be attendance
records instead of absence.

@ Click row San twice, a menu as below is shown: Please select leave type and enter leave hours.

® ciick oK.

@ The system displays CASU in the leave of San.

Usex @003 |
Haur  Min
On jnm = |nn -|-| el AUTD
o joo =) |uu [ [——
ovTOn | .._.I ||||| _jq“,- 1
OWT HF IIII | ||||| |
Break !ul: | ||||| ] Exit
T Chieet - [EWAILY TIFE ASD AT TERDAMNOE REPOIRT 20021016, dut ] Ll m m ;
Al Fie B Yes Wihndows Settng Toos  Help
'1 22 4|5 |E26 | BRT| D38 l!:- m-n o8| Bc| 4D Lote  [ou =] [un <] G Fixn Rrecord
Flck |Month| Sum Eady o0 ~| (00 ;
ovT a0 -] =]
Hum |H-ulu | Lty | Lote | Earky Imnlmlm!ml
01 Tom 1002 MEGL  mO) 'Ell‘nu CASL Leawve Hours |8 ]
L Jogd Lk ? Caar =| Lesve Hsire |1
3 5&n 100 CAS) | E.O0
[ TE
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11.5 How to view Multi-day Time and Attendance Reports?

K1
0 At first, we go to Edits the view options ﬁ to set parameter such as card range, Start
Date / End Date, etc. For example, card range enter 1-1, Start Date select 2002/10/01 and
End Date select 2002/10/31.

e
& Click on the toolbar Multiday Time and Attendance Report icon IMemth. As shown below.

9 The title is MULTIDAY TIME AND ADDENDANCE REPORTS
2002/10/01-2002/10/31 (0001:TOM 1002 SALES).

I Chend MULTIGAY TIME ARG ATEENKANCE REPOR TSI LN — 200280731 {000 LN SAIERY), == x|

coren 1 o ) x|
|'Ew| |5 Ea- Bl B gﬁlh =T E'_n.|d:hn| iF| |ﬁ1|$|

P'm Lq:n B Fama..

Datw [ |Ewte [ovim ooy | camse| cime]| on| off] oure]| camu| mcx| seec| mre| wem | wew| coe| oster| 1

1Al (TUE) ai:oo D ORTH [« . SN 20e10

10002 (WETH] DLl EEED

1008 (THLG e Eea

10,0 [FRE *) [ =11 Farky = BedT

100F5 (58T ) ii7  bees

100 (G HEGL & [0

[l ] O 21 [ifi-(K] (250

1003 (TLE] o014 00 DR Late  OWTM DEsid  ZRT

100 (W) .S T L]

10710 (THL ™)

YL (FRI "3 07 o6 [ Lae  Ealy 1950  Lhl

10112 (=T ¥ L 1012 =

1713 (3N WL 5,00

T0V14 (M) 0621 per  Lhia

10715 [TLE) [ 1 ORTH - [ £ ]

10015 CWEDH WL &m0

100LT CTHUG 1841

10§18 (PRE %5 el O ]

1019 (3RT *3

10 (U REGL & [

1021 (o) =5

10422 (TUE] 0= NTH ez L

165 (et

10724 (TR D026

085S (PRl *) el ORialE W54 Law Esy i3:id e

10 (AT | = Azl

10427 (3

10033 (M) DT LEEA

103 (TLE) D=2 LEcle

1030 (WED] (S

1L (THLG Lot

Hourn 1201 T 26:00 42=11 i 040 oL [ nan 4000 (1R} [1 o] o.on

Tiwess e O 00 O ol 000 D00 OO0 000 D05 D00 000 OO0

o pay Ll il

AT N

Lot - 0 e

Earky - DM

LERAE - g

Worr ke Pary [0

Lrch Pay nm =

i L_af

B Detu e [ ] DL TIME 2ND ATTEMDSNCE REFURT 2106 0 ] MULTIDS TIME SN ATTERDARCE REPIRTSZ000T0VIN - 20027 /310001 10M 1002 54065) |
Fresis FL fior HELP WM ENS0

Remark:

1. The system opens just 30 Multi-day Time And Attendance Reports once when the operator
don’t set card range.

2. Each of the Daily Time and Attendance Report Files in these multi-day periods has to be
opened once, otherwise, the Multi-day Time and Attendance Reports will skip the Daily Time
and Attendance Report that never opened before. It is user responsibility to open each Daily

Time and Attendance Report once.
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11.6 How to view Insurance Summary Report (for Taiwan)?

Basic concept: Open Multi-day Time and Attendance Reports, and the system will automatically
calculate salary and insurance premium. In other words, if Insurance Summary Report opens earlier
than Multi-day Time and Attendance Reports, Insurance premiums show zero in Insurance Summary
Report.

B1
0 At first, we go to Edits the view options ﬁ to set parameter such as card range, Start
Date / End Date, etc. For example, card range enter 1-5, Start Date select 2002/10/01 and End
Date select 2002/10/31.

@ Choose Insurance Report under the File menu item. As shown below.

&) The title is SUMMARY REPORT OF INSURANCE 2002/10-2002/10

: - -.-. ‘:"- rr FINE ﬁl-r-.l I., i} g g
o3 - L A o e e A e el o

| b | Daie | Emgloy ... | Ham= | Ak [ Ce...| Inmured Waloe | Heals Com_. | Inmer... | Laboe In... | Com..
0] T Tal Tabwea

ZOI2N0 200000 30600 00 1059, 2400, C 11t W e
- ET ] 10, 3200 L1232
Loz Caven Caren Sales
: A0 BN 121500 20 1443 LA 4)3.00 L4RA...
L 121500 (43, ALL00 T [a8E,.
R 1] L Dl Tabeey

i 160000 120500 b 1 4ELD0 [9B8...
- 121500 1443.., AE300 | [4B....
i) bary karr kD
i SO0 TAROOOD 133200 20 15RO BAGD... 45200 LEDA....
i 133200 |50, 452007 (R
o5 S =111} kD
. e b1 HNL0 12500 20 AL | BLED., 4IA00 [488...
o 12150 1443, 41300  L4BH....




11.7 How to view Insurance Summary Report?
Function: The application of annual reports.

a1

0 At first, we go to Edits the view options F#f.| to set parameter such as card range, Start

Date / End Date, etc. For example, card range enter 1-5, Start Date select 2002/01/01 and
End Date select 2002/12/31. Click Late and Early item in Only Leave User In Summary
Report.

& Click on the toolbar Multiday Time and Attendance Summary Reports icon |®| as shown
below.

9 The title is Multiday Time and Attendance Summary Reports 2002/01/01-2002/12/31.

T Chent - [MULTIAY TEME AND ATTENDANCE SUSMSARY REPDE TS2002,001,/00 — 3002, 12/31]

Bl e Ede Ve Wiedows Setting Took  Halo

El '11 K _||||l'> B m7| oy | Mo |maloe|de | |IEE irjl " -i.||=}_|
fdmth| Sum | Uses | Getnp| S22 | Some | Wk | Holl Fara..

Mo | e Late | Early | oM | ouT | L | 50K
[LLE]] Temn IIIIE 5-*! &l m‘l:l:ﬁ" 20; "-E-"[E- 11 THIE PRE0S 0, 0000 00,0000 0,00m00
M2 Dawid 1003 Salbas AEIIN008  2RETHOT IEHMDE IROOMS  BAOO'DZ2 DOODD 0.00%m0
L] San 100 Sales S5 06M0L0 2419007 | 125 0, 0000 0, 0000 0,00"00
DOCH  Jack 1005 AL AGATHOOT  BHMRDE IR Z0eO0%M 00000 D.OORDD 0,000
0O Caven 1008 1] SEOATWI0 BTOT SestDd 1600 0.00%00 000D 000
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11.8 How to transform Time and Attendance Report to Text file?

Now, the system supports two file name, one is Text file, the other is cvs file for Microsoft Excel
application. For example, Daily Time and Attendance Report on 20021001.

At first, we must sure that the window display under Daily Time and Attendance Report.

(1) Text file

Step 1. Choose Save To Text under the Tools menu item.

Step 2: Default file name DUT20021001, file type “txt”, and default path C:\program files\701 Client\.
Step 3: We can go to the path C:\Program Files\701 Client, and click DUT20021001.txt. We will see the
result that transform from Daily Time and Attendance Report into a TXT text file

CT—— 213
T | - N
Savein | TOIC H & T2 L 1L TXT - Mrtepad
| M| MO, Tl B MeGiinly  Fis B Fewsl eip
ey ] Mo T W] s WUm  HEmE JLEECLD, LATE LLarly .oviM L CALL  FLW.  ,CASE , HOUR 0N
—.'I --'I ‘m?'m'T T . - ool o JlgeE : 3 e :5'3;1 2 .L 1 .ﬁﬁ:
| popgra _l'lf"?-f:ﬂ..ll:ﬂi-m ! MEEZIEL] gg(ﬂg s Dt |}':"'}3| ’ N «OLiDD OWTH ' ' :::gu
. S PN 3 san GliiE | - = " I H . - UH!
.—,'"'"" !-I D021007, TAT !I BEN hoad Ceca Tooa 02:00 CATH | ¥ . LOR:
B CUTZD0ZLME. TET (M| MSE2I0Z 0. TET |0 MSE2IOZL]  (Gods  Casen Jl00s : T | F 3 N

| pmczonzo0L, T (8] MGI0zI00s TAT 6] MeGzonz
[ ) mscromoie. Ter (M) MSGRHm 0. T M) MSaEaE
8] MEGA0ZI0. TET (W] MSE0Z101 L. TET W] MEG2MZI0A0TET (8] MeEH

| | i

1'5-:«-:5@1:-&: in:rp.ih-ﬂu'lm -' Carcal J
P

(2) cvs file for Microsoft Excel application

Step 1: Choose Save To Text under the Tools menu item.

Step 2: Default file name DUT20021001, file type “txt”, and default path C:\program files\701 Client\.
Step 3: We can go to the path C:\Program Files\701 Client, and click DUT20021001.txt. We will see the

result that transform from Daily Time and Attendance Report into a TXT text file
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12. Project Files Management & Backup

12.1 Project Files Management

Choose Project File under the Setting menu item.

Froject Files Manageimeint

Project Name Default

Parameter Path  C:\Program Files\701 Client} [ &
History Path C:\Program Files\701Serveri | &
User Card |C:'||,F"rugram Files\701Client\Default.usr )
Door Group |C:'||,F'rugram Files\701 ClientiDefault.grp (5]
Time Zone |C:'||,F'rugram Files\701Client\Default.zon (5]
Holiday |C:'||.F'rugram Files\f01 ClientyDefault.hol (5]
Attendance |C:'||,F"rugram Files\701 ClientiDefault.wrk (5]
Door Name |C:'||,F'rugram Files\701 ClientDefault.dor (5]
Access Level |C:'||,F'rugram Files\701ClientyDefault.acc (5]
Salary |C:'||,F"rugram Files\7 01 Clienti\Default.sly (5]

B Save As. IR Load... 174 Save

For each menu’s settings, the 701 Client software can assign a file to save all the settings. And
collect all these files under a same project; system can also assign a project name to it. Once 701
Client software installation is completed, the default flenames of Project Name, User Card menu,
Door Group menu, Time Zone menu, Holiday menu, Attendance menu, Door Name menu, Access
Level, and Salary are “default.set”, “default.usr”, “default.grp”, “default.zon”, “default.hol”, “default.wrk”,
“default.dor”, “default.acc”, and ‘default.sly” respectively. For each individual project, operator can
change those default filenames to the names that they want by just clicking the “As” button of each
menu to save to another filenames. In the Project Files menu, click the button in the left to select that
filename of each menu, and then click “As” button to save all the selected filenames to another
Project Name. Afterwards, The new Project Name and new files will be acted as work files.
Parameter Path: A path that saves the files of menu settings. The path is user-defined, normally, it is
in path C:\program files\701 Client\ .

History Path: A path that saves Transaction Records File (*.msg) and Time and Attendance Reports
File (*.dut). The path is user-defined, normally, it is in path C:\program files\701 Server\.

Save As: Save all the selected files to another Project Name.

Load: Load a new existing project.

Save: Save current Project Name and all the selected files as work files and exit.
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12.2 Backup
Function: It is good for software update or the data recuperates when the data of the system is

damaged. Choose Backup under the Setting menu item.

(1) Backup

0 Select the path of the backup.
@ Show the path of the backup.
@ Click Backup to start backup action.

(2) Restore

0 Select the path of the Restore.
@ Show the path of the Restore.
9 Click Restore to start Restore action.
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13. Other information

13.1 Font

Function: Change word type and size of the report.

As above, word size and type of
the report is 9 size, standard and
Times New Roman. If we think
that the words are too small not
to see. We can choose Font
under the View menu item to
change them as shown below.

Eont Font style: oize
[anal Bold 15 oK, |
Regular 2 [N ] -
Hr Asial Black ttalic H g Lancel I
H Comic Sans MS 10
Courier Bold kalic 11
T Courier MNew 12
Freedeys 14
T Impact = Eie =
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™ Stkesout
Bb
™ Underine it
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[- Black 3 Scrpt:
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QHIE LS Rors Hope A ] by

ailek 1241 ol Hopd S0 lehary

QHTE 1143 Forud Haed 200 Iy

LR IEd22] Fonal Hopd ] I

e 12 ren Fors Hopsd S Fard

R 1B Feofad Hopd 2000 -1~}
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m
d;_l::l ml 5.; |r-_:|.:gn.1| nil_l-m-.;'_n-lgc m.l -Il'u E.l & |1 £ $|

Indes | Tiew | SAstion | Mum | Hame UserlD | Deparim.., |
B0DSE DE-M:S?  Redpal Heywl 2009 Tuim Salan
J0ME DE-40:42 Rioyal Hoyel 0002 Caven Bales
QOO2E DE-00:49 Royal Moyel 9005  %un BD
BODIE DE-40:55 Royal Hoyel 2004 Mary RO
GOME DEMESE Rotyal Heywl 0003 Duaveid Bales
GODYE 1498 Royal Hoyel 0004 Wary RO
QODIE 134977 Rowal Moyel 2004 Mlary RD
E i%dci  RoyalHoysl 0004 Bary RO
1EH3T  Royal Hoyel 9003 Dnaveid Bakes
1844 Royal Hoyel 0000 Duavid ‘Bales
GOIRE 1S Rowal Moyel 9004 Mary RO
BOME LCIT1E  Royal Heyel 0004 Mary RD
GHIE 14:00:05 Royal Hoyel 0004 Wary AO
G01IE 140973 Rowal Moyel 0004 Mary RO
BOME M990 Royal Hoyel 3004 Bhary RO
BO1SE 141157 Royal Hoyel 0004 Wary RD
MHEF 1417100 Eeveal Meual S0 Ware &N

Word size and type of the report is 12 size,
Regular and Times New Roman in original.

Word size and type of the report is 15 size,

boldface and Arial after modified.
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13.2 Change the frame that enters 701 Client software

Function: Show company logo instead of default frame. Give an example as follows:

W ﬂﬁ
o e o o g o 2 o | o Bl
| e ST 22 18 [ —

P ——

E TR NERCTICH B ECORIEaa il L aagy i m:l

As above, this frame is default. We would like that below picture substitutes for default.

(SOYAL

0 At first, we save above logo Client.omp

@ Then we paste[ Client.omp ] to C:\program files\701 Client\ .

9 Enter 701 Client again. The frame will show company logo instead of the default.
= [=1E3

™

%3 Jefa i
ma — 1oL Ic
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